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BURLINGTON COUNTY MUNICIPAL JOINT INSURANCE FUND 
Hainesport Municipal Building 

One Hainesport Center, Hainesport, NJ 
Tuesday, July 18, 2017 – 4:00 PM 

 
AGENDA 

 
I. Meeting called to order by Chairman 

II. Salute the Flag 

III. Statement of Compliance with Open Public Meetings Act 
A. Notice of this meeting was given by: 

1. Sending sufficient notice herewith to the Burlington County Times, Mount Holly, 
and Courier Post, Cherry Hill NJ; 

2. Filing advance written notice of this meeting with the Clerks/Administrators of all 
member municipalities; and  

3. Posting notice on the public bulletin boards of all member municipalities of the 
BURLCOJIF. 

IV. Roll Call 

A. Fund Commissioners 
B. Fund Professionals 
C. Risk Management Consultants 

V. Allow that this monthly meeting be conducted directly by the Fund Commissioners 
present with all matters to be decided upon by a combined majority vote of all Fund Commissioners 
– Motion – All in Favor 

VI. Approval of Minutes 
A.  Adoption of the June 20, 2017 Meeting Minutes………………………………..Pages 1-12   
B. Adoption of the June 20, 2017 Closed Session Minutes……….………….……..Handout 

Motion to Adopt the above meeting minutes – Motion – All in Favor 

The Closed Session Minutes shall not be released to the public until the reason(s) for their 
remaining confidential is no longer applicable and the Fund Solicitor has an opportunity to 
review them. 

VIII. Executive Director’s Report……………………………………………...…...………......Pages 13-41   
A. Lost Time Accident Frequency Reports.……………………………………...….Pages 16-17         
B. Certificates of Insurance………………………………………………………….Pages 18-19         
C. 2016 Safety Incentive Program Awards…………...…………………...………...Page 20   
D. 2017 Optional Safety Budget……………….……...……….……………………Page 21      
E. 2017 Wellness Incentive……………………………………...………………….Page 22   
F. Employment Practices Liability Coverage Update ………………...……………Page 23              
G. EPL/Cyber Risk Management Budget……………………………….…………..Page 24      
H. EPL Helpline – Authorized Contact List…………………………………………Page 25     
I. Financial Fast Track Report………………………………………………………Page 26     
J. Regulatory Filing Checklists……………………………………………………..Pages 27-28  
K. Capehart & Scatchard Updates..…………………………………………………Pages 29-36               
L. Statutory Bond Status…………………………………………………………….Page 37      
M. Skateboard Park Approval Status…………………………………...………...... ..Page 38  
N. Renewing Members………………………………………………………………Page 39 
O. Member Visitation 
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P.         Technology Risk Assessments…………………………………………………..Pages 40-41 
Q. Website 
R. New Member Activity 

 
IX. Solicitor’s Report 

  
X. Safety Director’s Report 

A.        Activity Report …………….…………………………….………........………Pages 42-48  
B.        Bulletin:  Short Term Stationary Work Zones…………………………..…….Pages 49-50 
C.       Bulletin:  Ladder Safety………………………………………………….……Pages 51-52 
D.        MSI:  Crush Zone…………………………………………………………..…..Page 53 
 

XI. Claims Administrator’s Report 
A.        Lessons Learned from Losses –July 2017…………………………….……..…...Page 54    
 

XII. Wellness Director Report 
A.        Monthly Activity Report……………………….…………………………………Page 55      
B.         Corner Connection …………………………………………......…...…..…...…..Pages 56-59  
C.         Exercise: Vacation Workout  ……………………………………..…...…...……Page 60  

 
XIII. Managed Health Care Report 

A. Summary Report ……………………………………..…………....….....…….Page 61            
B. Average Number of Days to Report a Claim…………………….......……..….Page 62  
C. Transitional Duty Summary Report……………………………….…...………Page 63  
D. PPO Savings & Penetration Reports……………..…………….…………....…Pages 64-65 
E. Paid Provider by Specialty……………………………………………….....….Page 66  
F. Top 5 Provider by Specialty…………………………………………...……….Page 67 
G. Nurse Case Management Report……………………………………..…..…….Page 68 

 
XIV. Treasurer’s Report as of June 30, 2017 …………………………….……...…..…....…Pages 69-95 

A. Investment Report  
B. Loss Run Payment Registers 
C. Fund Status 
D. Disbursements 
E. Bill List - July ……………………………………………..………..….……....Page 96   

 F.    RMC Bill List…………………………………………………………………..Page 97 
 G. Motion to adopt the Payment Register & Bill List– Motion – Roll Call 
 
XV. Committee Reports  
             A.         Finance Committee Report 

1.      Budget Amendment – Public Hearing 
a. 2017 Budget Amendment Public Hearing – Motion to Open – All in Favor 
b. 2017 Budget Amendment Public Hearing – Motion to Close –  All in Favor 

2.      2017 Amended Budget ………….………………………………..………...Page 98   
3.      2017 Amended Assessment Certification ………... ………………..…...…Page 99  
4.      Motion to Adopt the 2017 Amended Budget and the 2017 Amended 

Assessment Certification – Motion – Roll Call 
             B.         Safety Committee Meeting Minutes – June 20, 2017……………….………..Pages 100-117 
             C.         Strategic Planning Committee Meeting Report – July 18, 2017…………………Verbal 
 
XVI. MEL/RCF/E-JIF Reports  
             Nothing to Report 
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XVII. Miscellaneous Business 

A. Authorize to process and pay Fund Vendors in August 2017 – Motion – Roll Call 
B. PRIMA Conference Report – Rich Brooks; Florence Twp………………Pages 118-119 
C. Extension of the 2017 2nd Installment billing Due Date………………….Discussion 

 
The next meeting will be held on Tuesday, September 19, 2017 

 at 4:00 PM at the Hainesport Municipal Building, One Hainesport Circle, Hainesport, NJ 
There is no August Meeting 

 
 
XVIII. Meeting Open to Public Comment 

C.   Motion to Open Meeting to Public Comment – Motion - All in Favor 
D.   Motion to Close Meeting to Public Comment – Motion - All in Favor 

 

XIX. Closed Session – Resolution 2017- ______ Authorizing a Closed Session of the Burlington County 
              Municipal Joint Insurance Fund to discuss matters affecting the protection of safety and property of 
              the public and to discuss pending or anticipated litigation and/or contract negotiations – Motion -    
              Roll Call 

A. Professionals’ Reports 
1. Claims Administrator’s Report 

a. Review of PARs over $10,000 
2. Executive Director’s Report 
3. Safety Director’s Report 
4. Solicitor’s Report 

B. Reopen Public Portion of Meeting – Motion – All in Favor 

XX  Approval of Claims Payments – Motion – Roll Call 

XXI.   Authorization to Abandon Subrogation (if necessary) – Motion – Roll Call 

XXII.   Motion to Adjourn Meeting – Motion – All in Favor 



BURLINGTON COUNTY MUNICIPAL JOINT INSURANCE FUND 
HAINESPORT TOWNSHIP MUNICIPAL BUILDING 

1 HAINESPORT CENTRE, RTE 537 
HAINESPORT, NEW JERSEY 

 
JUNE 20, 2017 

 
OPEN SESSION MINUTES 

 
The meeting of the Burlington County Municipal Joint Insurance Fund (BURLCO JIF) was held 
at the Hainesport Township Municipal Building, 1 Hainesport Centre, Rte. 537, Hainesport, New 
Jersey, on Tuesday, June 20, 2017 at 4:00PM, prevailing time.  Chair Keller, Springfield, 
presiding.  The meeting was called to order at 4:00PM. 

FLAG SALUTE 
 
STATEMENT OF COMPLIANCE WITH OPEN PUBLIC MEETING ACT 
Notice of this meeting was given by:  (1) sending sufficient notice herewith to the Burlington 
County Times, Mt. Holly, NJ, and to the Courier Post, Cherry Hill, NJ; (2) filing advance 
written notice of this meeting with the Clerks/Administrators of all member municipalities of the 
Burlington County Municipal Joint Insurance Fund; and (3) posting notice on the public bulletin 
boards of all member municipalities of the Burlington County Municipal Joint Insurance Fund. 

ROLL CALL  
 
Amanda Somes, Bass River Twp 
Grace Archer, Bordentown City 
Glenn McMahon, Chesterfield Twp 
Mike Templeton, Delanco Twp 
Jeffrey Hatcher, Delran Twp 
Gene DiFilippo, Alternate, Edgewater Park Twp 
Patricia Hansell, Fieldsboro Borough 
Richard Brook, Florence Twp 
Mike Mansdoerfer, Lumberton Twp 
Paula Kosko, Hainesport Twp 
Kathy Burger, Medford Twp  
Jerry Mascia, Alternate, Mt. Laurel Township 
Mary Picariello, North Hanover Twp 
John Gural, Palmyra Borough 
Dennis Gonzalez, Pemberton Township 
Meghan Jack, Riverside Twp 
David Matchett, Shamong  
J. Paul Keller, Springfield Twp 
Doug Cramer, Tabernacle Twp 
Maria Carrington, Westampton Twp 
James Ingling, Wrightstown Borough 
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Absent Fund Commissioners were: 
Rich Wolbert, Beverly City 
Dean Buhrer, Bordentown Twp 
Mike Fitzpatrick, Mansfield Twp 
Donna Mull, Pemberton Borough 
Kathy Hoffman, Southampton Twp 
Maryalice Brown, Woodland Twp 
 

Those also in attendance were: 
Paul Forlenza, Deputy Executive Director, AJG Risk Management Services, Inc. 
David S. DeWeese, Esquire, Fund Solicitor, The DeWeese Law Firm, P.C. 
Tom Tontarski, Treasurer 
John Saville, Safety Director, J.A. Montgomery Risk Control 
Keith Hummel, Safety Director, J.A. Montgomery Risk Control 
Rob Garish, Safety Director, J.A. Montgomery Risk Control 
Chris Roselli, Claims Administrator, Qual-Lynx 
Karen Beatty, QualCare 
Debby Schiffer, Wellness Director 

 
Also present were the following Risk Management Consultant agencies: 

AJM Insurance 
CBIZ Benefits & Insurance Services 
Conner Strong & Buckelew 
EJA/Capacity Insurance 
Insurance Agency Mgmt 

 
Absent Risk Management Consultant agencies were: 

Hardenberg Insurance Group 
 

These minutes do not necessarily reflect the order in which some items were discussed. 
 

CONDUCT OF MONTHLY MEETING 

Motion by Ms. Jack, seconded by Mr. Cramer, to allow that this monthly meeting be conducted 
by the Fund Commissioners present with all matters to be decided upon by a combined majority 
vote of all the Fund Commissioners.  All in favor.  Motion carried. 
 

APPROVAL OF THE OPEN & CLOSED SESSION MINUTES 

Chair Keller presented the meeting minutes of the May 16, 2017 meeting of the Fund, as found in 
the agenda packet, for approval. 

Chair Keller asked if there were any questions at this time.  No questions were entertained. 

 

Motion by Mr. McMahon, seconded by Ms. Jack, to approve the Open & Closed session meeting 
minutes of the May 16, 2017 meeting of the Fund as presented.  Motion carried.  
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The Closed Session minutes of the May 16, 2017 meeting shall not be released to the public until 
the reason(s) for their remaining closed is no longer applicable and the Fund Solicitor has had the 
opportunity to review them. 

Closed Session Meeting Minutes from the May 16, 2017 meeting were collected at this time. 

 

EXECUTIVE DIRECTOR'S REPORT 

Mr. Forlenza stated that the Executive Director’s Report found in the agenda packet is self-
explanatory; however, he wanted to highlight a few items with the membership.  He highlighted 
the following items: 

2016 Safety Incentive Program Awards – Mr. Forlenza asked that all members review available 
balances for this program.  He noted that the deadline to claim or encumber these funds is 
November 30, 2017.  All encumbered funds must be claimed by February 1, 2018. 

2017 Optional Safety Budget - Mr. Forlenza asked that all members review available balances for 
this program.  He noted that the deadline to claim or encumber these funds is November 30, 2017.  
All encumbered funds must be claimed by February 1, 2018. 

2017 Wellness Incentive Program Allowance – Mr. Forlenza stated that a report detailing the 
available balance for each member for the 2016 Wellness Incentive Program is included in the 
agenda packet.  He stated that the deadline for claiming or encumbering the funds was November 
30, 2017.  All encumbered funds must be claimed by February 1, 2018.  

EPL/Cyber Risk Management Budget – Mr. Forlenza stated that the JIF has budgeted $200 for 
each member to help offset employment practices and cyber security related expenses.  This 
budget can be a valuable resource in addressing these areas of exposures.  He noted to contact his 
office with any questions. 

EPL Helpline – Authorized Contact List – Mr. Forlenza asked members to review the attached 
list for accuracy especially during this reorganization process.  He noted the resolution for this is 
on the JIF website at www.burlcojif.org.  Please contact the Executive Director’s office with any 
questions. 
 
Statutory Bond Status – Mr. Forlenza reminded members to review the latest listing of the 
Statutory Bonds issued by the MEL for JIF members.  These are issued to the individual, NOT 
the position.  Members should review this list as some changes might have occurred at municipal 
reorganization meetings requiring new bonds to be issued. 

Renewing Members – Mr. Forlenza stated that renewal letters were emailed to the twelve (12) 
members whose membership in the JIF is up for renewal on January 1, 2018.  These members 
are:  Bass River Township, Beverly City, Bordentown Township, Delran Township, Hainesport 
Township, Mount Laurel Township, North Hanover Township, Palmyra Borough, Riverside 
Township, Shamong Township, Springfield Township and Woodland Township.  He stated that 
Bass River has approved and sent in their resolution and agreement for renewing their 
membership in the BURLCO JIF. 
 
Member Visitation – Mr. Forlenza stated that a representative from his office has contacted the 
twelve (12) members up for renewal this year to schedule an appointment with the Fund 
Commissioner, Risk Management Consultant and members of the Governing Body.  This 
meeting is a time to discuss the member’s participation in the JIF and the many programs 
available. 
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Fireworks – MEL Bulletin 2017-8– Mr. Forlenza stated that the July 4th holiday is fast 
approaching and as a reminder, the coverage for fireworks displays is not automatic.  He noted 
that to secure coverage, each town must comply with the terms and conditions outlined in the 
MEL Coverage Bulletin 2017-08.  He told the members not to wait until the last minute as the 
Fund Underwriter needs time to review all documentation submitted to determine compliance. 
 
Technology Risk Assessment – Mr. Forlenza stated that the Technology Risk Assessments 
conducted by Pivot Point Security have been completed.  All reports have been delivered and a 
webinar is being scheduled so that common questions can be addressed.  In addition, training, 
policies and procedures to address the greatest areas of need will be developed. 
 

New Member Activity – Mr. Forlenza stated that there was no new member activity to report. 

Phishing Posters – Mr. Forlenza stated that posters regarding “phishing” were distributed to the 
members at the meeting.  He asked the members to hang the posters in their municipality.  In 
addition, two (2) copies of the “Cyber Incident Road Map” were also included with the posters.  
These should be held by the Claim Coordinator and Fund Commissioner in case the town suffers 
a cyber incident. 
 

Mr. Forlenza asked if there were any questions at this time.  There were none. 

 

SOLICITOR'S REPORT 

Closed Cases – Mr. DeWeese reported that there was one (1) closed case(s) for the month of 
June, 2017.   
 

Roberts vs. Township of Shamong 
 
EPL/POL Defense Panel Breakfast – Mr. DeWeese stated that an EPL/POL Defense Panel 
Breakfast meeting was held on May 23, 2017.  He stated that the meeting was well attended and 
great interaction took place which will assist in settling claims going forward.   
 
  
SAFETY DIRECTOR'S REPORT 

Mr. Saville stated that the Safety Director's Report is self-explanatory.  He highlighted the 
following items: 

MEL Video Library – He noted the email address: melvideolibrary@jamontgomery.com and a 
new phone number: 856-552-4900. 

Safety Director’s Bulletins – He noted that there was one (1) bulletin(s); Training Seasonal 
Employees. 

MSI Training Programs – He noted that the upcoming MSI training programs for June, July and 
August 2017 were included in the agenda packet.  He noted that monthly reminders are being 
sent out via email.  He asked the members to pre-register employees that are attending the 
training. 
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MSI Training Administrators– Mr. Saville stated that a list of the MSI Training Administrators 
was included in his report.  He asked the members to review the list and make sure the correct 
name is listed.  Any questions contact his office.  

Mr. Saville asked if there were any questions at this time.  No questions were entertained.   

 
CLAIMS ADMINISTRATOR'S REPORT 

Lessons Learned from Losses – June 

Mr. Roselli provided the members with the Lessons Learned from Losses which was included in 
the agenda packet. 
 
Mr. Roselli stated that the Lesson from Losses for this month is on the “Going and Coming 
Rule”.  He stated that the rule indicates that routine travel to and from work in not compensable.  
It is also called the “Premises Rule” and it states that “Employment shall be deemed to commence 
when an employee arrives at the employer’s place of employment to report to work and shall 
terminate when the employee leaves the employer’s place of employment, excluding areas not 
under the control of the employer; provided, however, when the employee is required by the 
employer to be away from the employer’s place of employment, the employee shall be deemed to 
be in the course of employment when the employee is engaged in the direct performance of duties 
assigned or directed by the employer”. 
 
He stated that the key word is “away” from the employer’s place of employment.  A simple way 
to think of a limitation on the special mission exception is the one is covered under Workers’ 
Compensation while doing authorized business.  Is the employee traveling to or from an area 
where he or she is to perform their “prescribed job duties”?  He noted that some deviations are 
acceptable, such as stopping to eat, smoke or attend to some human need.  He noted that the NJ 
Supreme Court has ruled that the legal analysis to be applied to an accident to an on-premises 
employee is the same as that for an off-premises employee. 
 
Mr. Roselli asked if there were any questions at this time.  No questions were entertained. 
 

WELLNESS DIRECTOR’S REPORT 

Ms. Schiffer noted that her report is detailed in the agenda packet.  She highlighted the 
following: 
 
· Ms. Schiffer stated that Medford, Tabernacle, Lumberton, Shamong and Southampton held a 

Joint Municipality Wellness Day on May 23, 2017.  She noted that the attendance was not as 
high as hoped, considering the multiple municipalities involved, but those who participated 
were active and positive and the consensus was that they would like to do it again next year. 

· Bordentown City, Delran, Edgewater Park and Palmyra all have presentations planned. 
· Pemberton Township has two separate groups participating in a 12-week Wellness 

Challenge. 
· Westampton is planning a Water Challenge. 
· Firefighters Ad Hoc Committee – A copy of the May 16, 2017 meeting minutes were 

included in her report. 
· June Wellness Newsletter - She noted that the June Wellness Newsletter was included in her 

report. 
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Ms. Schiffer asked if there were any questions at this time.  No questions were entertained. 
 
MANAGED HEALTH CARE REPORT 

Ms. Beatty reviewed the Managed Care Report for May, 2017. 

Lost Time v. Medical Only Cases 

Ms. Beatty presented the BURLCO JIF Lost Time v. Medical Only Cases (Intake Report): 

 

 May YTD 
Lost Time 0 8 

Medical Only 10 46 

Report Only 2 21 

Total Intakes 12 75 

Report Only % of Total 16.7% 28.0% 

Medical Only/Lost Time Ratio 100:00 85:15 

Average Days to Report 1.2 1.9 

 

Transitional Duty Report 

Ms. Beatty presented the Year-to-Date Transitional Duty Report: 

Transitional Duty Summary Report YTD 
Transitional Duty Days Available 485 

Transitional Duty Days Worked 450 

% of Transitional Duty Days Worked 92.8% 

Transitional Duty Days Not Accommodated 35 

% of Transitional Duty Days Not Accommodated 7.2% 

PPO Penetration Report: 

Ms. Beatty presented the PPO Penetration Report: 

PPO Penetration Rate May 
Bill Count 115 

Original Provider Charges $84,490 

Re-priced Bill Amount $29,193 

Savings $55,298 

% of Savings 65.4% 

Participating Provider Penetration Rate - Bill 98.3% 
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Count 

Participating Provider Penetration Rate – 
Provider Charges 

98.3% 

EPO Provider Penetration Rate - Bill Count 95.6% 

EPO Provider Penetration Rate – Provider 
Charges 

95.8% 

 

Ms. Beatty asked if there were any questions.  No questions were entertained. 

 
TREASURER'S REPORT 

Mr. Tontarski presented an overview of the Treasurer's Report for month ending May 31, 2017, a 
copy of which was provided to the membership in the agenda packet.   
  
Investment Interest 
Interest received or accrued for the current month totaled $17,461.27.  This generated an average 
annual yield of 1.19%.  After including an unrealized net gain of $14,776.58 in the asset 
portfolio, the yield was adjusted to 2.20% for this period.  The total overview of the asset 
portfolio for the Fund shows an overall unrealized loss of $109,914.84 as it relates to market 
value of $14,862,161.18 vs. the amount invested.  The current market value, however, when 
considering the total accrued income at month end is $14,914,544.85.   
 
Our asset portfolio with TD Wealth Management consists of eight (8) obligations with maturity 
greater that one year.   
 
Receipt Activity for the Period 
 

 Monthly YTD 
Subrogation Receipts $8,687.55 $63,728.03 
Overpayment Reimbursements $92.50  

 
A.E.L.C.F. Participant Balances at Period End 
 

Delran Township $73,625.00 
Chesterfield Township $1,047.00 
Bordentown City $22,500.00 

 
Cash Activity for the Period 
During the reporting period, the Fund’s “Cash Position” changed from an opening balance of 
$17,734,676.37 to a closing balance of $17,496,322.27 showing a decrease in the Fund of 
$238,354.10. 
 

Loss Run Payment Register – May, 2017 

Mr. Tontarski stated that report included in the agenda packet shows net claim activity during the 
reporting period for claims paid by the Fund and claims payable by the Fund at period end in the 
amount of $175,874.49.  The claim detail shows 198 claim payments issued. 
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Bill List – June, 2017 

For the Executive Committee’s consideration, Mr. Tontarski presented the June, 2017 Bill List 
in the amount of $108,967.42.   

 

Chair Keller entertained a motion to approve the May, 2017 Loss Run Payment Register and the 
June 2017 Bill List as presented. 

 

Chair Keller asked if there were any questions at this time.  No questions were entertained. 

 

Motion by Ms. Jack, seconded by Mr. McMahon, to approve the May, 2017 Loss Run Payment 
Register and the June, 2017 Bill List as presented. 

 

ROLL CALL Yeas Amanda Somes, Bass River Twp 
Grace Archer, Bordentown City 
Glenn McMahon, Chesterfield Twp 
Mike Templeton, Delanco Twp 
Jeffrey Hatcher, Delran Twp 
Gene DiFilippo, Alt, Edgewater Park  
Patricia Hansell, Fieldsboro Borough 
Richard Brook, Florence Twp 
Mike Mansdoerfer, Lumberton Twp 
Paula Kosko, Hainesport Twp 
Kathy Burger, Medford Twp  
Jerry Mascia, Alt, Mt. Laurel Township 
Mary Picariello, North Hanover Twp 
John Gural, Palmyra Borough 
Dennis Gonzalez, Pemberton Township 
Meghan Jack, Riverside Twp 
David Matchett, Shamong  
J. Paul Keller, Springfield Twp 
Doug Cramer, Tabernacle Twp 
Maria Carrington, Westampton Twp 
James Ingling, Wrightstown Borough 
 

 Nays: None 
 Abstain: None 

 

Motion carried by unanimous vote. 

 

COMMITTEE REPORTS 
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FINANCE COMMITTEE – May 18, 2017 

Mr. Hatcher stated that the Committee met and a copy of the meeting minutes is included in the 
agenda packet.  He stated that there were three (3) items that needed approval at the meeting. 
 
Resolution #2017-25 – Accepting the Annual Audit Report for the Period Ending December 
31, 2016 

Mr. Hatcher stated the BURLCO JIF’s net statutory surplus as of December 31, 2016 is 
$10,571,000. 
 

Resolution #2017-26 – Authorizing the Transfer of the 2013 Fund Year to the Municipal 
Excess Liability Residual Claims Fund 

Mr. Hatcher stated that is was recommended that a transfer of the 2013 Fund Year to the 
Municipal Excess Liability Residual Claims Fund and the Committee agreed. 
 

Resolution #2017-27 – Authorizing the Transfer of $120,000 from the 2016 Deductible line to 
the Property Funds Line 

Mr. Hatcher stated that an interfund transfer of $120,000 from the 2016 Deductible line to the 
2016 Property line was recommended and the Committee agreed. 
 
Chair entertained a motion to approve Resolution #2017-25, Resolution #2017-26 and Resolution 
#2017-27 as presented. 
 
Motion by Ms. Jack, seconded by Mr. Cramer, to approve Resolution #2017-25 – Accepting the 
Annual Audit Report for the Period Ending December 31, 2016; Resolution #2017-26 – 
Authorizing the Transfer of the 2013 Fund Year to the Municipal Excess Liability Residual 
Claims Fund;    Resolution #2017-27 – Authorizing the Transfer of $120,000 from the 2016 
Deductible line to the Property Funds Line as presented. 

ROLL CALL Yeas Amanda Somes, Bass River Twp 
Grace Archer, Bordentown City 
Glenn McMahon, Chesterfield Twp 
Mike Templeton, Delanco Twp 
Jeffrey Hatcher, Delran Twp 
Gene DiFilippo, Alt, Edgewater Park  
Patricia Hansell, Fieldsboro Borough 
Richard Brook, Florence Twp 
Mike Mansdoerfer, Lumberton Twp 
Paula Kosko, Hainesport Twp 
Kathy Burger, Medford Twp  
Jerry Mascia, Alt, Mt. Laurel Township 
Mary Picariello, North Hanover Twp 
John Gural, Palmyra Borough 
Dennis Gonzalez, Pemberton Township 
Meghan Jack, Riverside Twp 
David Matchett, Shamong  
J. Paul Keller, Springfield Twp 
Doug Cramer, Tabernacle Twp 
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Maria Carrington, Westampton Twp 
James Ingling, Wrightstown Borough 
 

 Nays: None 
 Abstain: None 

 

Motion carried by unanimous vote. 

 

SAFETY COMMITTEE – June 20, 2017 

Mr. Cramer stated that the Committee met before today’s  meeting and a copy of the meeting 
minutes will be included in the July agenda packet.  He highlighted the following items: 
 
1st Quarter Safety Director’s Loss Control Report 

Mr. Cramer stated that the Committee reviewed the Safety Director’s Loss Control Reports for 
the period January 1, 2017 through March 31, 2017. 
 

JIF/MEL Loss Ratio Reports 

Mr. Cramer stated that the Committee reviewed the JIF/MEL Loss Ratio reports as of March 31, 
2017.   
 

Membership Renewals 

Mr. Cramer stated that the Committee reviewed the twelve (12) towns that are up for renewal in 
2018 and reviewed the renewal inspections. 
 
Regional Training Schedule 

Mr. Cramer stated that the Committee reviewed the remaining regional training schedule for 
2017.  The Wellness Coordinator Training is scheduled for September 27, 2017.   
 
PEOSHA Advisory Committee Updates 

Mr. Cramer stated that the Committee reviewed the most frequent citations from January 1, 2017 
through March 31, 2017. 
 
 
MEL/RCF/E-JIF REPORT – June 1, 2017 

Ms. Jack stated that the minutes were included in the agenda packet. 
 
RCF Committee Meeting – June 1, 2017 

Mr. Matchett stated that the minutes were included in the agenda packet. 
 
E-JIF Committee Meeting – June 1, 2017 

Ms. Jack stated that the minutes were included in the agenda packet. 
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MISCELLANEOUS BUSINESS 

Next Meeting 

Chair Keller noted that the next meeting of the BURLCO JIF will take place on Tuesday, July 
18, 2017 at 4:00 PM at the Hainesport Municipal Building, Hainesport, NJ .     

 

PUBLIC COMMENT 

Motion by Ms. Jack, seconded by Mr. McMahon, to open the meeting to the public.  All in favor.  
Motion carried. 

Chair Keller opened the meeting to the public for comment. 

Hearing no comments, Chair Keller entertained a motion to close the public portion of the 
meeting. 

Motion by Ms. Jack, seconded by Mr. McMahon, to close the meeting to the public.  All in favor.  
Motion carried. 

 

EXECUTIVE SESSION MEETING – Resolution #2017-28 

Chair Keller entertained a motion to go into a closed session to discuss matters affecting the 
protection and safety of the public and to discuss pending or anticipated litigation and/or contract 
negotiations. 

Motion by Ms. Jack, seconded by Mr. Mascia, to Adopt Resolution #2017-28.  All in favor.  
Motion carried. 

A Closed Session of the BURLCO JIF was held and the meeting was then reopened to the public. 

 
REOPEN PUBLIC PORTION OF THE MEETING 

Chair Keller entertained a motion to reopen the public portion of the meeting. 

Motion by Mr. McMahon, seconded by Ms. Jack, to reopen the public portion of the meeting.  
All in favor.  Motion carried. 

 
APPROVAL OF CLAIMS PAYMENTS 

Chair Keller asked for a motion for Approval of Claims Payment on the following claims as 
presented in Closed Session. 

 

Workers’ Compensation General Liability Property 
2017094723 1222715 1264274 
001138295   
001024472   

 

 

Chair Keller asked if there were any questions at this time.  No questions were entertained. 
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Motion by Mr. McMahon, seconded by Ms. Jack, to approve the following claims as discussed in 
Closed Session. 

 

ROLL CALL Yeas Amanda Somes, Bass River Twp 
Grace Archer, Bordentown City 
Glenn McMahon, Chesterfield Twp 
Mike Templeton, Delanco Twp 
Jeffrey Hatcher, Delran Twp 
Gene DiFilippo, Alt, Edgewater Park  
Patricia Hansell, Fieldsboro Borough 
Richard Brook, Florence Twp 
Mike Mansdoerfer, Lumberton Twp 
Paula Kosko, Hainesport Twp 
Kathy Burger, Medford Twp  
Jerry Mascia, Alt, Mt. Laurel Township 
Mary Picariello, North Hanover Twp 
John Gural, Palmyra Borough 
Dennis Gonzalez, Pemberton Township 
Meghan Jack, Riverside Twp 
David Matchett, Shamong  
J. Paul Keller, Springfield Twp 
Doug Cramer, Tabernacle Twp 
Maria Carrington, Westampton Twp 
James Ingling, Wrightstown Borough 
 

 Nays: None 
 Abstain: None 

 

Motion carried by unanimous vote. 

 

AUTHORIZATION TO ABANDON SUBROGATION – APPROVAL 

There was no abandonment of Subrogation claim(s) presented in Closed Session. 

 

MOTION TO ADJOURN 

Chair Keller entertained a motion to adjourn the June 20, 2017 meeting of the BURLCO JIF. 

Motion by Ms. Jack, seconded by Mr. McMahon, to adjourn the June 20, 2017 meeting of the 
BURLCO JIF.  All in favor.  Motion carried. 

The meeting was adjourned at 4:41pm. 
 
 
 
 
Brenda Smith, 
Recording Secretary for 

 
 
 
MEGHAN JACK, SECRETARY 



 
 
To: Fund Commissioners 

 

From: Paul J. Miola, CPCU, ARM, Executive Director 
 

Date: July 18, 2017 
Re: Executive Director’s Report 

 

 
A.     Lost Time Accident Frequency Report – (pg. 16-17) 

The May 2017 Lost Time Accident Frequency Summary and the Statewide Recap for May 
2017 are attached for your review 

 
B.   Certificates of Insurance (pg. 18-19) 

A summary of the Certificates of Insurance issued during June 2017 are attached for your review. 
 
C.    2016 Safety Incentive Program Awards (pg. 20)  

A letter from our office describing how to collect your  2016 Safety Incentive Awards money was 
emailed out on or about March 10.    A report detailing the available balances for each member is 
attached for your review.   Please note that the deadline to claim or encumber these funds is 
November 30, 2017.   All encumbered funds have to be claimed by February 1, 2018. 
 

D.     2017 Optional Safety Budget (pg. 21) 
A letter from our office describing how to collect your 2017 Optional Safety Budget allowance was 
e-mailed on or about January 24, 2017   A report detailing the available balances for each member is 
attached for your review.   If you have any questions on how to collect your 2017 Optional Safety 
Budget allowance, please contact our office.    Please note that the deadline to claim or 
encumber these funds is November 30, 2017.   All encumbered funds have to be claimed 
by February 1, 2018.   

 
E.    2017 Wellness Incentive Program Allowance (pg. 22) 

A report detailing the available balance for each member for the 2017 Wellness Incentive Program is  
attached for your review.  Instructions on claiming these funds were e-mailed to all members on or 
about January 27, 2017.  If you have any questions on how to utilize your 2017 Wellness Incentive 
Program funding, please contact Debby Schiffer, Wellness Director, or our office.  Please note that 
the deadline for claiming or encumbering these funds is November 30, 2017.  All encumbered 
funds must be claimed by February 1, 2018. 

F.     Employment Practices Liability Coverage – (pg. 23) 
A compliance status report regarding the Employment Practices Liability Coverage is included   for                 
your review.  Each member should review this report carefully to insure its accuracy.  If you believe 
the report to be inaccurate regarding your town, please contact PERMA directly.      

 G.     EPL/Cyber Risk Management Budget (pg. 24) 
The  JIF  has  budgeted  $200  for  each  member  to  help  offset  employment  practice and cyber 
security related expenses.  This budget can be a valuable resource to members in addressing these 
areas of exposure. If you need additional information regarding this program, please contact our 
office. 



 
 
 
 

H.  EPL Helpline – Authorized Contact List (pg.25 ) 
With the placement of the member’s EPL/POL coverage in the commercial insurance market, the 
insurance company QBE has implemented an EPL Helpline for the member’s use.   There is no 
restriction on the number of calls or amount of time that members can contact this service. Members 
can appoint two representatives to use this service.    Appointments must be made by Resolution of 
the Governing Body.  Please note that Municipal Solicitors can not be appointed as Helpline 
Contacts.   Enclosed, please find the most recent list of authorized contacts for the EPL Helpline.   
These are the only representatives authorized to access this service.   Please contact the Executive 
Director’s Office with any questions. 

 
I.    Financial Fast Track Report (pg. 26) 

The Financial Fast Track Report as of May 31, 2017 is attached for your review.  The report is 
generated by PERMA and provides a “snapshot” of the JIF’s financial status.  The JIF’s surplus 
position as of May 31, 2017 was $10,995,810.  
                             

J.  Regulatory Filing Checklists (pgs. 27-28) 
Enclosed please find two regulatory filing checklists that we provide each month as part of our due 
diligence reporting on behalf of the JIF. These checklists provide an outline of required reporting to 
the Departments of Banking and Insurance and Community Affairs on an annual and a monthly 
basis, and the status of the items outlined. 
 

K.  Capehart & Scatchard Updates (pgs. 29-36) 
John Geaney, Esq. of the law firm of Capehart & Scatchard periodically provides updates on court 
cases dealing with workers’ compensation, ADA and FMLA issues.   Copies of his latest updates are 
included for your information. 

 
L.  Statutory Bond Status (pg. 37) 

Attached for your review is the latest listing of Statutory Bonds issued by the MEL for JIF members.   
This list should be reviewed for accuracy.   Any questions on the status of an application or a listed 
bond should be directed to Cate Kiernan at PERMA.   Cate can be reached at 201-518-7031. 

 

 
M.    Skateboard Park Approval Status (pg. 38) 

Enclosed, please find a spreadsheet depicting the current status of all approved skateboard parks or 
those currently under construction by a member municipality.   The MEL has established a process, 
outlined in MEL Coverage Bulletin 2017-09, which must be followed by all members who wish to 
construct a skateboard park and have the BURLCO JIF and MEL provide said facility with 
coverage.   Any member with a park currently under construction or in the review process should 
review the enclosed spreadsheet to be sure that it accurately depicts the status of your facility.   All 
members considering construction of a skateboard park should contact the Executive Director’s 
office prior to moving forward. 

 
N.    Renewing Members (pg. 39) 

Renewal letters were emailed to the twelve (12) members whose membership in the JIF is up for 
renewal on January 1, 2018.  These members are:  Bass River Township, Beverly City, Bordentown 
Township, Delran Township, Hainesport Township, Mount Laurel Township, North Hanover 
Township, Palmyra Borough, Riverside Township, Shamong Township, Springfield Township, and 
Woodland Township.  Included in the mailing was a Resolution for Renewal of Membership in the 
Burlington County Municipal JIF, a Certification required under the Local Public Contracts Law, 
and an Agreement to Renew Membership in the Burlington County Municipal JIF.  Please have the 
Resolution placed on your governing body’s agenda and return both the Resolution and the 
Agreement to our office by August 18, 2017.      



As of June 11, 2017 we have received Agreements and Resolutions from: Bass River Township, 
Palmyra    Borough, and Riverside Township.  We have received the Resolution only from Beverly 
City. 

 
O.   Member Visitation 

Beginning last month, a Representative from our office, contacted those members up for renewal   
this year to schedule an appointment with the Fund Commissioner, Risk Management Consultant, and 
Representatives of the Governing Body.  These appointments are an opportunity to discuss the 
member’s participation in the JIF and the many programs available to them.  The Executive 
Director’s office believes it is very important for the decision makers in each member municipality to 
understand the value of JIF membership. 
 

P.   Technology Risk Assessment (pgs. 40-41) 
   The Technology Risk Assessments undertaken by Pivot Point Security have been completed.  As of    

June 9, 2017, all of the member reports have been sent (hard copy & email) to the members.   Two 
(2) identical webinars have been scheduled so that common member questions can be addressed.  An 
email was sent on June 27th, 2017 to all Fund Commissioners, Clerks and RMCs to RSVP for either 
webinar scheduled on July 12 @ 3:00 pm or July 20 @ 9:00 am.  In addition, it is anticipated that 
training and policies and procedures to address the greatest areas of need will be developed.  In the 
meantime, please do not hesitate to contact the Executive Director’s office if you have any questions. 

 
  Q.    W EBSITE (WWW.BURLCOJIF.ORG) 

              The JIF has a website that contains useful information for our members: 
· Directories 

o  Fund Commissioners 
o Claims and Safety Contacts 
o Fund Professionals 

· Coverage 
o Bulletins 
o Certificates of Insurance/ID Card Requests 
o Sample Indemnification Language 

· Safety 
o Bulletins 
o Training Links 

               And much, much more.  Why not take a moment and explore our website! 

R.    New Member Activity 
          Nothing to Report.    

 



Burlington County Municipal Joint Insurance Fund

2016 Safety Incentive Program

Member Opening Jan Feb March April May June July Aug Sept Oct Nov Dec Paid in Total Remaining Encumb.

Municipality Balance 2017 2017 2017 2017 2017 2017 2017 2017 2017 2017 2017 2017 2018 Paid Balance Funds

Bass River 1,650.00 1,650.00 1,650.00 0.00

Beverly 1,975.00 0.00 1,975.00

Bordentown City 1,975.00 0.00 1,975.00

Bordentown Twp 2,275.00 0.00 2,275.00

Chesterfield 1,650.00 1,650.00 1,650.00 0.00

Delanco 1,650.00 1,650.00 1,650.00 0.00

Delran 2,275.00 0.00 2,275.00

Edgewater 1,975.00 0.00 1,975.00

Fieldsboro Boro 1,650.00 1,650.00 1,650.00 0.00

Florence 2,275.00 0.00 2,275.00

Hainesport 1,650.00 1,650.00 1,650.00 0.00

Lumberton 2,275.00 2,275.00 2,275.00 0.00

Mansfield 1,975.00 0.00 1,975.00

Medford 2,600.00 2,600.00 2,600.00 0.00

Mount Laurel 2,600.00 2,600.00 2,600.00 0.00

North Hanover 1,975.00 1,975.00 1,975.00 0.00

Palmyra 1,975.00 1,975.00 1,975.00 0.00

Pemberton Boro. 1,650.00 1,650.00 1,650.00 0.00

Pemberton Twp. 2,600.00 2,600.00 2,600.00 0.00

Riverside 1,975.00 0.00 1,975.00

Shamong 1,650.00 1,650.00 1,650.00 0.00

Southampton 1,975.00 1,975.00 1,975.00 0.00

Springfield 1,650.00 0.00 1,650.00

Tabernacle 1,650.00 0.00 1,650.00

Westampton 1,975.00 1,975.00 1,975.00 0.00

Woodland 1,650.00 0.00 1,650.00

Wrightstown 1,650.00 1,650.00 1,650.00 0.00

Total By Line $52,825.00 $0.00 $0.00 $11,800.00 $9,525.00 $7,875.00 $0.00 $1,975.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $31,175.00 $21,650.00

Must be Claimed or Encumbered by November 30, 2017.  All Encumbered Claims Must be Claimed by February 1, 2018



Burlington County Municipal Joint Insurance Fund

2017 Optional Safety Budget

Member Opening January February March April May June July August September October November December Paid Date of Total Remaining

Municipality Balance 2017 2017 2017 2017 2017 2017 2017 2017 2017 2017 2017 2017 2018 Encumbrance Paid Balance

Bass River 995.00       0.00 995.00

Beverly 1,595.00    0.00 1,595.00

Bordentown City 1,595.00    0.00 1,595.00

Bordentown Twp. 2,660.00    0.00 2,660.00

Chesterfield 995.00       0.00 995.00

Delanco 1,595.00    0.00 1,595.00

Delran 2,660.00    0.00 2,660.00

Edgewater Park 1,595.00    0.00 1,595.00

Fieldsboro 750.00       0.00 750.00

Florence 2,660.00    0.00 2,660.00

Hainesport 995.00       0.00 995.00

Lumberton 2,660.00    0.00 2,660.00

Mansfield 1,595.00    0.00 1,595.00

Medford 4,645.00    0.00 4,645.00

Mount Laurel 4,645.00    0.00 4,645.00

North Hanover 1,595.00    674.76 674.76 920.24

Palmyra 1,595.00    0.00 1,595.00

Pemberton Boro 995.00       0.00 995.00

Pemberton Twp. 4,645.00    1,409.93 1,409.93 3,235.07

Riverside 2,660.00    0.00 2,660.00

Shamong 995.00       0.00 995.00

Southampton 1,595.00    0.00 1,595.00

Springfield 995.00       0.00 995.00

Tabernacle 995.00       0.00 995.00

Westampton 1,595.00    0.00 1,595.00

Woodland 995.00       0.00 995.00

Wrightstown 995.00       0.00 995.00

Total By Line 51,295       $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $2,084.69 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 2,084.69 49,210.31

Must be Claimed or Encumbered by November 30, 2017.  All Encumbered Claims Must be Claimed by February 1, 2018



Burlington County Municipal Joint Insurance Fund

2017 Wellness Incentive Program

Member Opening January February March April May June July August September October November December Paid Date of Total Remaining

Municipality Balance 2017 2017 2017 2017 2017 2017 2017 2017 2017 2017 2017 2017 2018 Encumbrance Paid Balance

Bass River 500.00 0.00 500.00

Beverly 750.00 0.00 750.00

Bordentown City 750.00 0.00 750.00

Bordentown Twp. 1,000.00 0.00 1,000.00

Chesterfield 500.00 0.00 500.00

Delanco 750.00         393.90 393.90 356.10

Delran 1,000.00      0.00 1,000.00

Edgewater Park 750.00         0.00 750.00

Fieldsboro 500.00         0.00 500.00

Florence 1,000.00      0.00 1,000.00

Hainesport 500.00         0.00 500.00

Lumberton 1,000.00      0.00 1,000.00

Mansfield 750.00         0.00 750.00

Medford 1,500.00      760.34 760.34 739.66

Mount Laurel 1,500.00      1,046.25 1,046.25 453.75

North Hanover 750.00         0.00 750.00

Palmyra 750.00         0.00 750.00

Pemberton Boro 500.00         200.00 275.98 475.98 24.02

Pemberton Twp. 1,500.00      0.00 1,500.00

Riverside 1,000.00      0.00 1,000.00

Shamong 500.00         0.00 500.00

Southampton 750.00         0.00 750.00

Springfield 500.00         0.00 500.00

Tabernacle 500.00         0.00 500.00

Westampton 750.00         250.00 250.00 500.00

Woodland 500.00         0.00 500.00

Wrightstown 500.00         0.00 500.00

Total By Line $21,250.00 $0.00 $0.00 $393.90 $200.00 $525.98 ######## $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 2,926.47 18,323.53

Must be Claimed or Encumbered by November 30, 2017.  All Encumbered Claims Must be Claimed by February 1, 2018



Burlington County Municipal Joint Insurance Fund

2017 EPL/CYBER Risk Management Budget

Member Opening January Feb March April May June July August September October November December Paid in Remaining

Municipality Balance 2017 2017 2017 2017 2017 2017 2017 2017 2017 2017 2017 2017 2018 Balance

Bass River 200.00     200.00      

Beverly 200.00     200.00      

Bordentown City 200.00     200.00      

Bordentown Twp. 200.00     200.00      

Chesterfield 200.00     200.00      

Delanco 200.00     200.00      

Delran 200.00     200.00      

Edgewater Park 200.00     200.00      

Fieldsboro 200.00     200.00      

Florence 200.00     200.00      

Hainesport 200.00     200.00      

Lumberton 200.00     200.00      

Mansfield 200.00     200.00      

Medford 200.00     200.00      

Mt. Laurel 200.00     200.00      

North Hanover 200.00     200.00      

Palmyra 200.00     200.00      

Pemberton Boro 200.00     200.00      

Pemberton Twp. 200.00     200.00      

Riverside 200.00     200.00      

Shamong 200.00     200.00      

Southampton 200.00     200.00      

Springfield 200.00     200.00      

Tabernacle 200.00     200.00      

Westampton 200.00     200.00      

Woodland 200.00     200.00      

Wrightstown 200.00     200.00      

Total By Line $5,400.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $5,400.00

Must be used by December 31, 2017
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BURLCOJIF 
2018 Renewing Members 

 
 

TOWN RENEWAL / RESOLUTION / 
CONTRACT RECEIVED 

Bass River Twp 06/13/2017 
Beverly City (Resolution Only) 
Bordentown City n/a 
Bordentown Township  
Chesterfield Twp n/a 
Delanco Twp n/a 
Delran Twp  
Edgewater Park n/a 
Fieldsboro Borough n/a 
Florence Township n/a 
Hainesport Township  
Lumberton Township n/a 
Mansfield Township n/a 
Medford Township n/a 
Mount Laurel Township  
North Hanover Township  
Palmyra Borough 06/21/2017 
Pemberton Borough n/a 
Pemberton Township n/a 
Riverside Township 07/10/2017 
Shamong Township  
Southampton Township n/a 
Springfield Township  
Tabernacle Township n/a 
Westampton Township n/a 
Woodland Township  
Wrightstown Borough n/a 

 







J. A. Montgomery Risk Control      
 

 

 

BURLINGTON COUNTY MUNICIPAL JOINT INSURANCE FUND 
SAFETY DIRECTOR’S REPORT 

 
TO:  Fund Commissioners, Safety Coordinators and Risk Managers 
 
FROM: Robert Garish, Senior Risk Control Consultant 
 
DATE:  July 6, 2017   

Service Team:    
 

Keith Hummel 
Associate Director Public Sector 

Risk Control 
khummel@jamontgomery.com 

Office: 856-552-6862 
Fax: 856-552-6863 

 
 

Mailing Address:   
 

231 Main Street P. O. Box 2017, 
Toms River 

New Jersey 08754 
Toll Free:  877-398-3046 

John Saville 
Consultant 

jsaville@jamontgomery.com 
Office:  732-736-5009 
Cell:  609-330-4092 

 
Danielle Sanders 

Administrative Assistant 
dsanders@jamontgomery.com 

Office: 856-552-6898 
Fax: 856-552-6899 

Robert Garish 
Consultant 

rgarish@jamontgomery.com 
Office:  856-552-4650 
Cell:  609-947-9719 

 
JUNE ACTIVITIES 

 
LOSS CONTROL SERVICES 
 
· City of Bordentown – Conducted a Loss Control Survey on June 5 
· Township of Delanco – Conducted a Loss Control Survey on June 12 
· Township of Delanco PD – Conducted a Loss Control Survey on June 15 
· Township of Lumberton – Conducted a Loss Control Survey on June 14 
· Township of Medford – Conducted a Loss Control Survey on June 1 
· Township of Shamong – Conducted a Loss Control Survey on June 15 

 
JIF MEETINGS ATTENDED      
 
· Fund Commissioners Meeting – June 20 
· BURLCO Executive Safety Committee Meeting – June 20 
· Police Chief Ad Hoc Committee Meeting – June 22  
 
MEL MEDIA LIBRARY 

 
The following members used the MEL Media Library during June.  Please note the new e-mail address:  
melvideolibrary@jamontgomery.com and telephone number:  856-552-4900. To either view the full 
media catalog or rent videos, use the above website or NJMEL.org. 

 
Municipality              # of Videos 

       
No videos were viewed during the month of June 



  
 
 
MEL MEDIA CATALOG  
 
To view the entire updated MEL Media Catalog with 100 new DVD titles go to NJMEL.org, click on the 
Video button at the top of the page, and then choose ‘Order Conventional Videos’. 
 
NEW SAFETY DIRECTOR’S BULLETINS AND NOTICES 
 
Regional training announcements and Bulletins are distributed by e-mail to Fund Commissioners, Safety 
Coordinators and Risk Consultants.   
 
Please access the BURLCO JIF (http://www.burlcojif.org/) to verify Fund Commissioners, Safety 
Coordinators and Risk Managers contact information is correct.   If you find a discrepancy, please let us 
know.   
 
The following Safety Director Bulletins and alerts were distributed by e-mail during June.   If you are not 
receiving updates or would like to add other names to the distribution list, please let us know.  If applicable, 
a copy or copies of the Safety Director’s Bulletins are attached. 
 
Ø BURLCO JIF -  SD Bulletin Stationary Work Zones – June 5 
Ø BURLCO JIF - SD Message - Excited Delirium, Police Agency Considerations – June 12 
Ø BURLCO JIF - Reminder: Special Safety Recognition Award – June 13 
Ø BURLCO JIF - SD Bulletin - Ladder Safety – June 26 
 
UPCOMING EVENTS 
 
· Executive Committee Meeting – July 18 

 
MSI TRAINING PROGRAMS  
 
NOTE:  We need to keep our list of MSI Training Administrators up-to-date.  If there are any 
changes, deletions or if you need to add a new Training Administrator, please advise 
(afelip@jamontgomery.com).   
 
Below are upcoming MSI training programs scheduled for July, August and September of 2017. Enrollment 
is required for all MSI classes.  MSI classes are subject to cancellation or rescheduling at any time.  
 
Members are reminded to log on to the www.njmel.org website, then click on the MSI logo to access 
the Learning Management System where you can enroll your employees and verify classes.  
Enrolling your staff ensures you will be notified of any schedule changes.     
 
If you need assistance using the MSI Learning Management System, please call the MSI helpline at 866-
661-5120. 
 
 

DATE LOCATION TOPIC TIME 

7/6/17 Township of Toms River  
Seasonal (Summer) Employee 

Orientation-Evening 6:30 - 10:30 pm 
7/10/17 Borough of Union Beach #2 Heavy Equipment Safety 8:30 - 11:30 am 
7/12/17 Ocean County College #3 CDL-Drivers Safety Regulations 8:30 - 10:30 am 
7/12/17 Ocean County College #3 Driving Safety Awareness 10:45 - 12:15 pm 

7/12/17 Ocean County College #3 
CDL-Supervisors Reasonable 

Suspicion 1:00 - 3:00 pm 



  
DATE LOCATION TOPIC TIME 

7/12/17 City of Millville #1 Office Safety 8:30 - 10:30 am 

7/12/17 City of Millville #1 
Employee Conduct/Violence 

Prevention 10:45 - 12:15 pm 
7/12/17 City of Millville #1 Driving Safety Awareness 1:00 - 2:30 pm 

7/13/17 Township of Toms River  
Seasonal (Summer) Employee 

Orientation-Evening 6:30 - 10:30 pm 

7/13/17 City of Ocean City #1 
Seasonal (Summer) Employee 

Orientation 8:30 - 12:30 pm 
7/13/17 City of Ocean City #1 BBP 1:00 - 2:00 pm 
7/14/17 Township of Washington PPE 8:30 - 10:30 am 
7/14/17 Township of Washington Hearing Conservation 10:45 - 11:45 am 

7/14/17 Township of Washington 
Asbestos, Lead, Silica Regulatory 

Overview 12:00 - 1:00 pm 

7/14/17 Township of Hamilton #3 
Ladder Safety/Walking Working 

Surfaces 8:30 - 10:30 am 
7/14/17 Township of Hamilton #3 Fall Protection Awareness 10:45 - 12:45 pm 
7/17/17 Borough of Magnolia Sanitation/Recycling Safety 10:00 - 12:00 pm 

7/18/17 Township of Florence 
HazMat Awareness w/HazCom 

GHS 8:30 - 11:30 am 

7/19/17 
Two River Water 

Reclamation Authority Jetter/Vacuum Safety 8:30 - 10:30 am 
7/19/17 Lower Township MUA LOTO 8:30 - 10:30 am 

7/21/17 Township of Mantua 
Employee Conduct/Violence 

Prevention 12:30 - 2:00 pm 
7/21/17 Township of Mantua Back Safety/Material Handling 2:15 - 3:15 pm 

7/21/17 Township of Berlin #2 DDC-6 
7:30 - 2:00 pm 

w/lunch brk 
7/24/17 Township of Upper PPE 8:30 - 10:30 am 
7/24/17 Township of Upper Hearing Conservation 10:45 - 11:45 am 

7/24/17 Township of Upper 
Asbestos, Lead, Silica Regulatory 

Overview 12:00 - 1:00 pm 

7/25/17 Township of Washington 
Ladder Safety/Walking Working 

Surfaces 8:30 - 10:30 am 
7/25/17 Township of Washington Fall Protection Awareness 10:45 - 12:45 pm 
7/26/17 Ocean County College #3 Sanitation/Recycling Safety 8:30 - 10:30 am 
7/26/17 Ocean County College #3 Back Safety/Material Handling 10:45 - 11:45 am 
7/26/17 Ocean County College #3 BBP 12:00 - 1:00 pm 
7/26/17 City of Ventnor Flagger / Work Zone 9:00 - 1:00 pm 

8/1/17 Township of Manchester Fast Track to Safety 
8:30 - 2:30 pm 

w/lunch brk 
8/2/17 City of Burlington #2 LOTO 8:30 - 10:30 am 
8/3/17 Borough of Clementon #3 Hazard ID/Job-Site Observation 8:30 - 10:30 am 
8/3/17 Borough of Clementon #3 Accident Investigation 10:45 - 12:45 pm 
8/3/17 Borough of Clementon #3 Toolbox Talks 1:30 - 3:00 pm 
8/4/17 Borough of Audubon HazCom w/GHS 1:00 - 2:30 pm 
8/8/17 Township of Barnegat #1 Heavy Equipment Safety 9:00 - 11:00 am 
8/9/17 Ocean County College #3 PPE 8:30 - 10:30 am 



  
DATE LOCATION TOPIC TIME 
8/9/17 Ocean County College #3 Hearing Conservation 10:45 - 11:45 am 

8/9/17 Ocean County College #3 
Asbestos, Lead, Silica Regulatory 

Overview 12:00 - 1:00 pm 
8/9/17 City of Millville #1 CDL-Drivers Safety Regulations 8:30 - 10:30 am 
8/9/17 City of Millville #1 Driving Safety Awareness 10:45 - 12:15 pm 

8/9/17 City of Millville #1 
CDL-Supervisors Reasonable 

Suspicion 1:00 - 3:00 pm 

8/10/17 City of Ventnor #1 DDC-6 
9:00 - 3:30 pm 

w/lunch brk 
8/11/17 Township of Colts Neck LOTO 8:30 - 10:30 am 
8/11/17 Township of Colts Neck Shop & Tool Safety 10:45 - 11:45 am 
8/11/17 Township of Colts Neck HazCom w/GHS 12:30 - 2:00 pm 

8/14/17 Township of Upper 
Ladder Safety/Walking Working 

Surfaces 8:30 - 10:30 am 
8/14/17 Township of Upper Fall Protection Awareness 10:45 - 12:45 pm 
8/15/17 Borough of Red Bank Heavy Equipment Safety 8:00 - 11:00 am 
8/16/17 Lower Township MUA Heavy Equipment Safety 8:30 - 11:30 am 

8/17/17 City of Ventnor #1 DDC-6 
9:00 - 3:30 pm 

w/lunch brk 
8/22/17 Township of Middletown #5 CMVO 8:30 - 12:30 pm 
8/23/17 Ocean County College #3 Office Safety 8:30 - 10:30 am 

8/23/17 Ocean County College #3 
Employee Conduct/Violence 

Prevention 10:45 - 12:15 pm 
8/23/17 Ocean County College #3 Driving Safety Awareness 1:00 - 2:30 pm 
8/23/17 Township of Washington LOTO 8:30 - 10:30 am 
8/23/17 Township of Washington Shop & Tool Safety 10:45 - 11:45 am 
8/23/17 Township of Washington HazCom w/GHS 12:30 - 2:00 pm 
8/24/17 City of Burlington #2 Confined Space Awareness 8:30 - 9:30 am 

8/24/17 Township of Pennsville #1 
Seasonal (Autumn/Winter) PW 

Operations 8:30 - 11:30 am 

8/30/17 Borough of Rumson #1 
Seasonal (Autumn/Winter) PW 

Operations 8:30 - 11:30 am 
9/11/17 Borough of Glassboro #1 Hearing Conservation 12:00 - 1:00 pm 
9/11/17 Borough of Glassboro #1 Fire Safety 1:15 - 2:15 pm 
9/12/17 Township of Barnegat #1 Jetter/Vacuum Safety 9:00 - 11:00 am 
9/12/17 Township of Barnegat #1 Shop & Tool Safety 11:15 - 12:15 pm 
9/12/17 Township of Voorhees #1 Fire Safety 9:00 - 10:00 am 
9/12/17 Township of Voorhees #1 Fire Extinguisher 10:15 - 11:15 am 

9/13/17 
Two River Water 

Reclamation Authority LOTO 8:30 - 10:30 am 
9/13/17 Township of Florence CDL-Drivers Safety Regulations 8:30 - 10:30 am 
9/13/17 Township of Florence Hearing Conservation 10:45 - 11:45 am 

9/14/17 Township of Middletown #5 
Seasonal (Autumn/Winter) PW 

Operations 8:30 - 11:30 am 
9/14/17 Township of Middletown #5 Confined Space Awareness 12:00 - 1:00 pm 

9/14/17 Township of Manchester DDC-6 
8:30 - 3:00 pm 

w/lunch brk 



  
DATE LOCATION TOPIC TIME 

9/14/17 Township of Delran Leaf Collection Safety 8:00 - 10:00 am 
9/14/17 Township of Delran Back Safety/Material Handling 10:15 - 11:15 am 

9/15/17 
Township of Little Egg 

Harbor #1 Landscape Safety 8:30 - 11:30 am 
9/15/17 Township of Cherry Hill #4 LOTO 8:30 - 10:30 am 
9/15/17 Township of Cherry Hill #4 Shop & Tool Safety 10:45 - 11:45 am 
9/15/17 Township of Cherry Hill #4 HazCom w/GHS 12:30 - 2:00 pm 
9/18/17 Township of Westampton LOTO 8:30 - 10:30 am 
9/18/17 Township of Upper CDL-Drivers Safety Regulations 8:30 - 10:30 am 
9/18/17 Township of Upper Driving Safety Awareness 10:45 - 12:15 pm 

9/18/17 Township of Upper 
CDL-Supervisors Reasonable 

Suspicion 1:00 - 3:00 pm 
9/19/17 Township of Voorhees #1  Driving Safety Awareness 9:00 - 10:30 am 
9/19/17 Township of Voorhees #1  HazCom w/GHS 10:45 - 12:15 pm 
9/19/17 City of Ocean City #1 Flagger/Work Zone 8:30 - 12:30 pm 
9/20/17 Evesham Township MUA Jetter/Vacuum Safety 8:30 - 10:30 am 

9/20/17 Evesham Township MUA 
CDL-Supervisors Reasonable 

Suspicion 10:45 - 12:45 pm 
9/20/17 City of Millville #1 Hazard ID/Job-Site Observation 8:30 - 10:30 am 
9/20/17 City of Millville #1 Accident Investigation 10:45 - 12:45 pm 
9/20/17 City of Millville #1 Toolbox Talks 1:30 - 3:00 pm 

9/21/17 Township of Middletown #5 
HazMat Awareness w/HazCom 

GHS 8:30 - 11:30 am 
9/21/17 Township of Middletown #5 Shop & Tool Safety 12:00 - 1:00 pm 

9/21/17 Township of Winslow 
Seasonal (Autumn/Winter) PW 

Operations 8:30 - 11:30 am 

9/21/17 Township of Pennsville #1 
HazMat Awareness w/HazCom 

GHS 8:30 - 11:30 am 
9/21/17 Township of Pennsville #1 BBP 11:45 - 12:45 pm 

9/22/17 
Township of Little Egg 

Harbor #2 Snow Plow/Snow Removal 8:30 - 10:30 am 

9/22/17 
Township of Carneys Point 

#2 Fast Track to Safety 
8:30 - 2:30 pm 

w/lunch brk 
9/25/17 Borough of Glassboro #1 Leaf Collection Safety 8:00 - 10:00 am 
9/26/17 Borough of Clementon #3 Leaf Collection 8:30 - 10:30 am 
9/26/17 Borough of Clementon #3 Snow Plow/Snow Removal 10:45 - 12:45 pm 
9/26/17 Borough of Clementon #3 BBP 1:30 - 2:30 pm 
9/26/17 Borough of Avalon #4 Fall Protection Awareness 8:30 - 10:30 am 
9/26/17 Borough of Avalon #4 Ladder Safety/Walking Surfaces 10:45 - 12:45 pm 
9/26/17 Borough of Avalon #4 Confined Space Awareness 1:30 - 2:30 pm 
9/27/17 Borough of Eatontown #2 Hearing Conservation 8:30 - 9:30 am 
9/27/17 Borough of Eatontown #2 Fire Extinguisher 9:45 - 10:45 am 
9/27/17 Borough of Eatontown #2 BBP 11:00 - 12:00 pm 
9/27/17 Lower Township MUA Fall Protection Awareness 8:30 - 10:30 am 
9/27/17 Lower Township MUA Hearing Conservation 10:45 - 11:45 am 
9/28/17 Township of Long Beach #1 PPE 8:30 - 10:30 am 



  
DATE LOCATION TOPIC TIME 

9/28/17 Township of Pemberton 
Seasonal (Autumn/Winter) PW 

Operations 8:30 - 11:30 am 
9/28/17 Township of Pemberton Hearing Conservation 12:30 - 1:30 pm 

9/29/17 Borough of Tinton Falls 
Seasonal (Autumn/Winter) PW 

Operations 7:30 - 10:30 am 
 



  
CEU's for Certified Publics Works Managers
MSI Course CEU's/Cat. MSI Course CEU's/Cat.
Accident Investigation 2 / M Hazardous Materials Awareness w/ HazCom & GHS 3 / T
Advanced Safety Leadership 10 / M Hazard Identification - Making Your Observations Count 1 /T,M
Asbestos, Lead & Silica Industrial Health Overview 1 /T,G Hearing Conservation 1 /T,G
Back Safety / Material Handling 1 / T Heavy Equipment Safety 1 / G - 2 / T
Bloodborne Pathogens Training 1 / G Hoists, Cranes and Rigging 2 / T 
Bloodborne Pathogens Train- the- Trainer 1 / T Housing Authority Safety Awareness 3 / T
BOE Safety Awareness 3 / T Jetter Safety 2 / T 
CDL – Supervisors Reasonable Suspicion 2 / M Landscape Safety 2 / T 
CDL - Drivers' Safety Regulations 2 / G Leaf Collection Safety Awareness 2 / T
Coaching the Maintenance Vehicle Operator 2 /T,M Lockout Tagout  2 / T
Confined Space Entry – Permit Required 3.5 / T Personal Protective Equipment (PPE) 2 / T
Confined Space Awareness 1 /T,G Playground Safety 2 / T
Driving Safety Awareness 1.5 / T Sanitation and Recycling Safety 2 / T
Employee Conduct and Violence in the Work Place 1.5 / E Safety Committee Best Practices 1.5 / M
Excavation Trenching & Shoring 2 /T,M Safety Coordinator's Skills Training 3 / M,G
Fall Protection Awareness 2 /T,M Shop and Tool Safety 1 / T
Fast Track to Safety 4 / T Seasonal Public Works Operations 3 / T
Fire Extinguisher 1 / T Snow Plow Safety 2 / T
Fire Safety .5/ T - .5/ G Special Events Management 2 / M
Flagger / Workzone Safety 2 /T,M Toolbox Talk Essentials 1 / M
HazCom with Globally Harmonized System 1 /T,G

CEU's for Registered Municipal Clerks
MSI Course CEU's/Cat. MSI Course CEU's/Cat.
Asbestos, Lead & Silica Industrial Health Overview 1 / P Hazard Identification - Making your Observations Count 2 / P
Bloodborne Pathogens Training 1 / P Safety Committee Best Practices 1.5/ P
Employee Conduct and Violence in the Work Place 1.5 / E Safety Coordinator's Skills Training 6/P

Special Event Management 2 / P

TCH's For Water/ Wastewater
MSI Course TCH's/Cat. MSI Course TCH's/Cat.
Accident Investigation 1.5 / S Hazardous Materials Awareness w/ HazCom & GHS 3 / S
Advanced Safety Leadership 10 / S Heavy Equipment Safety 3 / S
Asbestos, Lead & Silica Industrial Health Overview 1 / S Housing Authority Safety Awareness 3 / S
Back Safety / Material Handling 1 / S Hazard Identification - Making your Observations Count 1.5 / S
Bloodborne Pathogens Training 1 / S Hearing Conservation 1 / S
Bloodborne Pathogens Train- the- Trainer 2.5 / S Hoists, Cranes and Rigging 2 / S
BOE Safety Awareness 3 / S Jetter Safety 2 / S
CDL – Supervisors Reasonable Suspicion 1.5 / S Ladder Safety/Walking Working Surfaces 2 / S
CDL - Drivers' Safety Regulations 2 / S Landscape Safety 2 / S
Confined Space Awareness 1 /S Leaf Collection Safety Awareness 2 / S
Confined Space Entry - Permit Required 3.5 / S Lockout Tagout 2 / S
Defensive Driving-6-Hour 5.5 / S Shop and Tool Safety 1 / S
Driving Safety Awareness 1.5 / S Office Safety 2 / S
Excavation Trenching & Shoring 4 / S Personal Protective Equipment (PPE) 2 / S
Fall Protection Awareness 2 / S Safety Committee Best Practices 1.5 / S
Fast Track to Safety 5 / S Safety Coordinator's Skills Training 5 / S
Fire Extinguisher 1 / S Seasonal Public Works Operations 3 / S
Fire Safety 1 / S Snow Plow Safety 2 / S
Flagger / Workzone Safety 2 / S Special Event  Management 2 / S
HazCom with Globally Harmonized System 1.5/ S Toolbox Talk Essentials 1 / S

CEU's for Tax Collectors CEU's for County/Municipal Finance Officers
MSI Course CEU's/Cat. MSI Course CEU's/Cat.
Employee Conduct and Violence in the Work Place 1.5 / E Employee Conduct and Violence in the Work Place 1.5 / E

CEU's for Certified Recycling Professionals CEU's for Qualified Purchasing Agents
MSI Course CEU's/Cat. MSI Course CEU's/Cat.
Fire Extinguisher Safety 1 Employee Conduct and Violence in the Work Place 1.5 / E
Hazard Recognition- Making your Observations Count 2
Heavy Equipment 3
Sanitation and Recycling Safety 2

***Category
E- Ethics
T- Technical
G- Governmental
S- Safety
P- Professional Development
M- Management  



Supervisor’s 
Incident Report: 

Root Cause 
Analysis 

Instructions for Supervisors: 
The purpose of the Supervisor’s  Incident Report is to identify root causes and prevent  
  future occurrences. 
-Fact finding is the goal, not fault finding.    
-We most often think about the content of the Supervisor’s Incident Report as it relates to a Workers’ 
Compensation claim, but it is also used to investigate Property, Automobile and General Liability Claims 
 

When an Accident Occurs: 
- Render any necessary medical assistance 
- Take steps to secure the area 
- Notify law enforcement if a motor vehicle or a crime is involved 
- Take photos and preserve equipment involved in the accident 
- Use the incident report form as a guide to identify ways to prevent future occurrences 
-   Prepare the report in sufficient detail so that  the basic facts can be documented and corrective 
action(s) identified 

Claim Example; a police officer was injured when he slipped and fell on ice on a commercial property 
causing serious injuries to both knees.  The supervisor’s incident report indicated the wrong address  
for the location of the loss and never advised us that there was video of the incident.  Incorrect  
information was received from the Tax Collector’s Office as a result of  having the wrong address.  This  
resulted in suit being filed against the wrong party.  The Statute of Limitations tolled and we were unable 
 to recover any portion of the $28,000 paid in medical and indemnity benefits.   

LESSONS  LEARNED FROM LOSSES MONTHLY 
NEWSLETTER -  JULY 2017 



BURLINGTON COUNTY MUNICIPAL JOINT INSURANCE FUND 
WELLNESS DIRECTOR’S REPORT 

 
TO:   Municipal Fund Commissioners, Safety Coordinators, and Risk Managers 
FROM:   Debby Schiffer, JIF Wellness Director 
DATE:   July 18, 2017 at Hainesport Municipal Building  
Contact Information:     debby_schiffer@targetingwellness.com  856-322-1220 

 
JULY ACTIVITY & PLANNED EVENTS  

Completed Presentations in June: 
Delran Twp – “Movement vs. Exercise: Combating the Sitting Disease” June 
Edgewater Park- “Movement vs. Exercise: Combating the Sitting Disease” June 
Palmyra Fire Dept - “Movement vs. Exercise: Combating the Sitting Disease” June 

Scheduled for July: 
Florence – ShopRite Dietitian to present 
Bordentown City – scheduling a yoga demo Lunch & Learn for August 
 
Challenges: 
Pemberton Township – Continues - Two separate groups participating in a 12-week Wellness 
Challenge:  Police and Administrative Staff.  Employees earn points for doing different categories of 
exercise weekly (i.e. cardio, core or resistance training, stretching, etc).  Earn 50 points = win a prize.  
Earn 100 points = win a prize. 
Westampton – Water Challenge ending 
Hainesport – Interested in doing a different monthly challenge focusing on one of the following: sugar, 
fitness, water, veggies.  Start date to be determined. 
Lumberton – Looking to do a walking/step challenge this Fall and a “Maintain don’t Gain” over the 
holidays. 
Florence – continuing “Maintain don’t Gain” throughout year 
North Hanover Fire Dept – starting their 6-week fitness challenge.   
 
Fall Wellness Days so far:  Pemberton Township – September;  Hainesport - October  
 

Yearly Incentive for Wellness Participation: 
Lumberton - Earn tickets for participating in various activities (including JIF safety training) throughout 
the year and earn for a chance to win prize at end of year.  This month’s “In the Spotlight”. 
 
July Wellness Connection Newsletter:   

· Ways to stay healthy on y our vacation AND still enjoy yourself  
· Facts on how valuable Nature and the Great Outdoors can be for your overall well-being 
· Homemade, chemical-free remedies to ward off mosquitoes 
· Benefits of blueberries along with a simple blueberry guacamole for your summer bar-b-

ques 
The Exercise of the Month is a workout routine you can do while on vacation 

 
Regional Training:  Wellness Coordinator Workshop 
Date:  September 27th at 10am in Hainesport Township Court Room 
Please be sure you have a Point Person that can attend. 
 
Fire Fighters Ad Hoc Committee –The next meeting is scheduled for September 19th at the 
Emergency Service Training Center in Westampton at 7pm.    





July 9, 2017 
 
To the Members of the 
Executive Board of the 
Burlington County Municipal 
Joint Insurance Fund 
 
I have enclosed for your review and, in some cases consideration, documents of 
presentation relating to claims, transfers, and the financial condition of the Fund. 
 
The statements included in this report are prepared on a “modified cash basis” and relate 
to financial activity through the one month period ending June 30, 2017 for Closed Fund 
Years 1991 to 2012, and Fund Years 2013, 2014, 2015, 2016 and 2017.  The reports, 
where required, are presented in a manner prescribed or permitted by the Department of 
Insurance and the Division of Local Government Services of the Department of 
Community Affairs. 
 
All statements contained in this report are subject to adjustment by annual audit. 
 
A summary of the contents of these statements is presented below. 
 
 
INVESTMENT INTEREST & INVESTMENTS: 
 
Interest received or accrued for the reporting period totaled $ 17,034.05.  This generated 
an average annual yield of 1.18%. However, after including an unrealized net loss of  
$23,574.78 in the asset portfolio, the yield is adjusted to -.45% for this period. The total 
overview of the asset portfolio for the fund shows an overall unrealized loss of 
$133,489.62 as it relates to current market value of $ 14,838,586.40 vs. the amount we 
have invested. This current market value, however, when considering the total accrued 
income at month end is $14,852,388.13. 
 
Our asset portfolio with Wilmington/Trust consists of 8 obligations with maturity greater 
than one year. 
 
 
 
RECEIPT ACTIVITY FOR THE PERIOD 
 
Subrogation Receipts $ 5,266.21 w/YTD Total $ 68,994.24 (detailed in my report) 
Overpayment Reimbursements $ 150.41 
 
 
 
 
 



 
LOSS RUN PAYMENT REGISTER ACTIVITY FOR THE PERIOD: 
 
The enclosed report shows net claim activity during the reporting period for claims paid 
by the fund and claims payable by the Fund at period end in the amount of $ 138,312.34.  
The claims detail shows 163 claim payments issued. 
 
  
A.E.L.C.F. PARTICIPANT BALANCES AT PERIOD END: 
 
Delran Township  $73,698.00 
Chesterfield Township $  1,049.00 
Bordentown City  $22,545.00  
 
 
CASH ACTIVITY FOR THE PERIOD: 
 
The enclosed reconciliation report details that during the reporting period the Fund’s 
“Cash Position” changed from an opening balance of $ 17,496,322.27 to a closing 
balance of $ 17,286,500.32 showing a decrease in the fund of $ 209,821.95.  A detailed 
reconciliation of this change, including its affect on our banking instruments, is included 
in my report. 
  
 
BILL LIST FOR THE PERIOD: 
 
Vouchers to be submitted for your consideration at the scheduled meeting show on the 
accompanying bill list at the end of my report. 
 
The information contained in this cover report is a summary of key elements related to 
activity during the reporting period.  Other detailed information is contained in the 
attached documents and, if desired, a more specific explanation on any question can be 
obtained by contacting me at 609-744-3597. 
 
 
Respectfully Submitted, 
 
 
 
Thomas J. Tontarski 
     Treasurer 



BURLINGTON COUNTY

MUNICIPAL JOINT INS. FUND

Subrogation/ Salvage Report 

Calendar Year 2017

CLAIM/

DATE CREDITED FILE COV. FUND AMOUNT RECEIVED

REC'D TO: NUMBER CLAIMANT NAME TYPE YEAR RECEIVED Y.T.D.

1/5 MOUNT LAUREL TWP. 1264498 MOUNT LAUREL TWP. PR 2016 125.00

1/9 DELRAN TOWNSHIP Z32558 KEVIN PFEFFER WC 2016 204.00

1/9 WESTAMPTON TWP. X57755 RALPH LUTZ WC 2013 8.00

TOTAL-JAN 337.00

TOTAL-YTD 337.00

2/1 WRIGHTSTOWN BORO X06829 WRIGHTSTOWN BORO PR 2010 50.00

2/1 DELRAN TOWNSHIP Z32558 KEVIN PFEFFER WC 2016 227.30

2/1 WESTAMPTON TWP. Z36669 ANDREW EINSTEIN WC 2016 100.00

2/2 PEMBERTON TOWNSHIP Z39400 PEMBERTON TOWNSHIP PR 2016 1,709.40

2/16 DELANCO TOWNSHIP X34461 DELANCO TOWNSHIP PR 2012 70.00

TOTAL-FEB 2,156.70

TOTAL-YTD 2,493.70

3/17 WRIGHTSTOWN BORO X06829 WRIGHTSTOWN BORO PR 2010 62.00

TOTAL-MAR 62.00

TOTAL-YTD 2,555.70

4/3 TABERNACLE Z43871 TABERNACLE PR 2016 4,095.17

4/3 PEMBERTON TOWNSHIP Z31745 ANTHONY LUSTER WC 2015 9.50

4/3 PEMBERTON TOWNSHIP Z31745 DANIEL MATTHEWS WC 2015 9.50

4/5 MEDFORD TOWNSHIP Z44050 MEDFORD TOWNSHIP PR 2016 1,279.50

4/9 EDGEWATER PARK Z42992 MARK HERKOPEREC WC 2016 50.00

4/15 EDGEWATER PARK Z42992 MARK HERKOPEREC WC 2016 50.00

4/19 WESTAMPTON TWP. Z46123 WESTAMPTON TWP. PR 2016 11,259.56

4/19 WESTAMPTON TWP. Z46123 WESTAMPTON TWP. PR 2016 35,701.75

4/25 WRIGHTSTOWN BORO X06829 WRIGHTSTOWN BORO PR 2010 30.00

TOTAL-APR 52,484.98

TOTAL-YTD 55,040.68

5/1 PEMBERTON TOWNSHIP Z31745 ANTHONY LUSTER WC 2015 23.00

5/9 WESTAMPTON TWP. Z46123 WESTAMPTON TWP. PR 2016 5,868.30

5/11 PEMBERTON BOROUGH Z49725 PEMBERTON BOROUGH PR 2016 300.00

5/12 WRIGHTSTOWN BORO X06829 WRIGHTSTOWN BORO PR 2010 40.00

5/12 PEMBERTON TOWNSHIP Z31745 ANTHONY LUSTER WC 2015 48.00

5/17 EDGEWATER PARK Z42992 MARK HERKOPEREC WC 2016 50.00

5/22 DELRAN TOWNSHIP X30961 RYAN MATTHEWS WC 2012 70.00

5/22 DELRAN TOWNSHIP X30961 DENNIS ROONEY WC 2012 70.05

5/23 DELANCO TOWNSHIP X34461 DELANCO TOWNSHIP PR 2012 105.00

5/24 RIVERSIDE TOWNSHIP Z45790 RIVERSIDE TOWNSHIP PR 2016 2,113.00

TOTAL-MAY 8,687.35

TOTAL-YTD 63,728.03

6/2 MOUNT LAUREL TWP. 2017098364 MOUNT LAUREL TWP. PR 2017 3,200.00

6/13 MOUNT LAUREL TWP. 2017098364 MOUNT LAUREL TWP. PR 2017 1,600.00

6/20 WESTAMPTON TWP. Z36669 ANDREW EINSTEIN WC 2016 330.21

6/20 RIVERSIDE TOWNSHIP Z17890 MICHAEL MEGARA WC 2015 50.00

6/21 WRIGHTSTOWN BORO X06829 WRIGHTSTOWN BORO PR 2010 40.00

6/21 PEMBERTON TOWNSHIP Z31745 ANTHONY LUSTER WC 2015 46.00

TOTAL-JUNE 5,266.21

TOTAL-YTD 68,994.24



BURLINGTON COUNTY MUNICIPAL JIF

ACCOUNT RECONCILIATION ACTIVITY REPORT

FY 2017

Year To Date

April May June Total

Opening Balance for the Period: 18,623,288.24 17,734,676.37 17,496,322.07

RECEIPTS:

Interest Income ( Cash ) -11,483.42 55,725.24 32,041.19 97,930.10

Premium Assessment Receipts 0.00 0.00 0.00 3,557,514.99

Prior Yr. Premium Assessment Receipts 0.00 0.00 0.00 0.00

Subrogation & Reimb. Receipts:  

Fund Year 2017 0.00 0.00 4,800.00 4,800.00

Fund Year 2016 52,435.98 8,331.30 461.72 63,594.70

Fund Year 2015 19.00 71.00 114.90 204.90

Fund Year 2014 0.00 92.50 0.00 217.50

Fund Year 2013 100.00 0.00 0.00 108.00

Closed Fund Year 30.00 285.05 40.00 537.05

Total Subrogation & Reimb.Receipts 52,584.98 8,779.85 5,416.62 69,462.15

FY 2017 Appropriation Refunds 0.00 0.00 0.00 200.00

FY 2016 Appropriation Refunds 0.00 0.00 0.00 1,062.00

Late Payment Penalties 0.00 0.00 0.00 0.00

RCF Clsed Yr. Claims Reimbursement 0.00 0.00 0.00 0.00

RCF Claims Reimbursement 0.00 0.00 0.00 0.00

Other 0.00 0.00 0.00 0.00

TOTAL RECEIPTS: 41,101.56 64,505.09 37,457.81 3,726,169.24

 

DISBURSEMENTS:  

Net Claim Payments:  

Fund Year 2017 18,494.39 99,405.31 28,004.95 247,138.96

Fund Year 2016 65,503.66 31,795.07 26,801.20 304,311.34

Fund Year 2015 17,535.48 9,707.76 30,639.07 161,186.04

Fund Year 2014 15,280.95 32,851.85 16,456.62 179,983.83

Fund Year 2013 4,221.38 1,861.50 36,410.50 55,690.70

Closed Fund Year 0.00 0.00 0.00 0.00

Total Net Claim Payments 121,035.86 175,621.49 138,312.34 948,310.87

Exp.& Admin Bill List Payments:  

Exp. & Cont. Charges FY 2018 0.00 0.00 0.00 0.00

Exp. & Cont. Charges FY 2017 122,558.75 71,854.37 95,086.42 574,300.31

Property Fund Charges FY 2017 0.00 0.00 0.00 0.00

E-JIF Premium FY 2017 0.00 0.00 0.00 130,719.82

M.E.L. Premium FY 2017 396,515.32 0.00 0.00 793,030.64

POL/EPL Policy Premium FY 2017 274,694.50 4,382.00 0.00 550,537.00

Exp. & Cont. Charges FY 2016 14,025.00 51,001.53 13,881.00 120,225.06

Property Fund Charges FY 2016 0.00 0.00 0.00 0.00

M.E.L. Premium FY 2016 0.00 0.00 0.00 0.00

Exp. & Cont. Charges FY 2015 0.00 0.00 0.00 22,413.64

Exp. & Cont. Charges FY 2014 0.00 0.00 0.00 0.00

Other 0.00 0.00 0.00 0.00

Closed Fund Year 884.00 0.00 0.00 884.00

Total Bill List Payments 808,677.57 127,237.90 108,967.42 2,192,110.47

Net Bank Services Fees 0.00 0.00 0.00 0.00

Other 0.00 0.00 0.00 0.00

TOTAL DISBURSEMENTS: 929,713.43 302,859.39 247,279.76 3,140,421.34

 

Closing Balance for the Period: 17,734,676.37 17,496,322.07 17,286,500.12  

 

Account Net Cash Change During the Period:  

Operating Account -6,871,654.44 -292,242.13 -205,256.17 -3,255,358.13

NJ Cash Management Account 0.00 0.00 0.00 0.00

Investment Account 427.97 39,111.25 19,000.00 -2,098,299.37

Asset Management Account 5,982,614.60 14,776.58 -23,574.78 5,989,896.40

Claims Imprest Account 0.00 0.00 0.00 -50,000.00

Expense & Contingency Account 0.00 0.00 9.00 -491.00

Total Change in Account Net Cash: -888,611.87 -238,354.30 -209,821.95 585,747.90

     

Proof: 0.00 0.00 0.00  



BURLINGTON COUNTY MUNICIPAL JOINT INSURANCE FUND

BILL LIST  - JULY 2017

Payee FY 2017 FY 2016 JIF Appropriation Description

1 The Actuarial Advantage 1,966.00 Prof Services/Administration May 2017 Fees

2 Arthur J. Gallagher Risk Management Services, Inc. 28,398.00 Prof Services/Administration July 2017 Fees

3 Arthur J. Gallagher Risk Management Services, Inc. 206.40 Misc/Postage/Copies/Faxes June 2017 postage/copies expenses

4 Arthur J. Gallagher Risk Management Services, Inc. 39.61 Misc/Office Supplies Envelopes for cyber posters; PF amex

5 The DeWeese Law Firm, P.C. 5,417.00 Prof Services/Attorney July 2017 Fees

6 Qual-Lynx 16,414.00 Prof Services/Claims Admin. July 2017 Fees

7 Brenda Smith 360.00 Misc/Recording Secretary July 2017 Fees

8 J. A. Montgomery Risk Control Services 9,841.00 Prof Services/Safety Director July 2017 Fees

9 Tom Tontarski 894.00 Prof Services/Treasurer July 2017 Fees

10 Conner Strong & Buckelew 633.00 Prof Services/Underwriting Mgr July 2017 Fees

11 Conner Strong & Buckelew 94.92 Misc/Meeting Expense/Dinner Mtg Refreshments for active shooter training; 3/16/17

12 Joyce Media 225.00 Misc/JIF Website June 2017 Fees

13 Debby Schiffer 2,421.00 Wellness Program June 2017 Fees

14 AssetWORKS, Inc 14,494.00 Prof Services/Prop. Appraiser Final payment plus unscheduled properties

15 MEL JIF 292,925.36 MEL 3rd Installmt 2017 Assmt

16 MEL JIF 1,553.43 Faithful Performance/Fidelity Bond 3rd Installmt 2017 Assmt

17 MEL JIF 102,036.21 Property Claims and Premium 3rd Installmt 2017 Assmt

18 EJIF 130,719.78 EJIF 2nd installment 2017 assessment

19 ARC Reprographics 506.09 Misc/Printing

Inv#270402,270406,270467,270552 Phising Posters 

and renewal visits

20 Courier Post 98.64 Misc/Legal Notices 7/2/17 Budget Hearing-July

21 Courier Times 163.52 Misc/Legal Notices 7/2/17 Budget Hearing-July; Ad#7137464

22 Flemings Steakhouse 337.00 Misc/Meeting Expense/Dinner Mtg 5/23/17 Defense Panel Breakfast mtg

23 Iron Mountain 58.30 Misc/Record Retention Service

#NZA9390 Storage 7/1-7/31; Service 5/24-

6/27/17

24 North Hanover Township 674.76 Optional Safety Budget Reimbursement for safety items

25 North Hanover Township 1,975.00 Safety Incentive Program Employee Appreciation dinner

26 Pemberton Borough 186.14 Contingency Anniversary lunch

27 Pemberton Township 734.35 Contingency Anniversary lunch

28 Pemberton Township 1,000.00 Safety Incentive Program Special SIP award - police dept

29 Pemberton Township 1,409.93 Optional Safety Budget Safety equipment

30 Dennis Gonzalez 1,118.73 Misc/PRIMA/AGRIP Hotel, food, expenses

TOTAL $613,926.17 $2,975.00

JIF BILL LIST TOTAL $616,901.17

RMC BILL LIST TOTAL $109,573.00

GRAND TOTAL BILL LIST $726,474.17



RMC BILL LIST (2nd installments) -  JULY 2017

Payable to: FY 2017 Appropriation Description

1 Assured Partners 5,591.00 Risk Management Consultants 2nd installment payment -Westampton Township

2 CBIZ Benefits & Insurance 11,289.00 Risk Management Consultants 2nd installment payment -Bordentown Township

3 Connor Strong & Buckelew 1,956.00 Risk Management Consultants 2nd installment payment -Bass River Township

4 EJA/Capacity Insurance 25,411.00 Risk Management Consultants

2nd installment payment - Bordentown City, Chesterfield, Delanco, Fieldsboro, 

North Hanover, Pemberton Boro, Springfield, Woodland, Wrightstown

5 Hardenbergh Insurance Group 42,649.00 Risk Management Consultants

2nd installment payment -Beverly, Medford, Palmyra Borough, Pemberton Twp, 

Southampton

6 Insurance Agency Management 22,677.00 Risk Management Consultants

2nd installment payment -Edgewater Pk, Hainesport, Lumberton Twp, Mansfield 

Twp, Shamong, Tabenacle

 RMC BILL LIST TOTAL 109,573.00$          

BURLINGTON COUNTY MUNICIPAL JOINT INSURANCE FUND
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EXECUTIVE SAFETY COMMITTEE MEETING 

Tuesday, June 20, 2017 
Hainesport Municipal Building 

Hainesport, NJ 
 
An Executive Safety Committee meeting of the Burlington County Municipal Joint Insurance Fund 
(“BURLCO JIF”) was held at the Hainesport Municipal Building, Hainesport, NJ on Tuesday, June 20, 
2017.  The meeting was called to order at 2:00 PM. 

 

Those in attendance were: 

 Doug Cramer, Chair, Tabernacle Township 
 Amanda Somes, Bass River Township 
 Grace Archer, Bordentown City 
 Mike Templeton, Delanco Township 
 Patrice Hansell, Fieldsboro Borough 
 Maria Carrington, Westampton Township 
 James Ingling, Wrightstown Borough 
 Steve Walsh, EJA/Capacity Insurance 
 Joe Henry, Hardenbergh Insurance 
 Mike Avalone, Conner Strong & Buckelew 
 Keith Hummel, Public Entity Assistant Director, J. A. Montgomery Risk Control 

John Saville, Lead Consultant, J. A. Montgomery Risk Control  
Rob Garish, Consultant, J. A. Montgomery Risk Control 
Debby Schiffer, Wellness Director 
Paul A. Forlenza, Deputy Executive Director, Arthur J. Gallagher & Co. 
Sheila Ortiz, Account Representative, Arthur J. Gallagher & Co. 

 
 Those not in attendance were: 

 Richard Wolbert, Beverly City 
Dean Buhrer, Bordentown Township 

 Mike Fitzpatrick, Mansfield Township 
Maryalice Brown, Woodland Township 
Brian Monaghan, Insurance Agency Management 
Paul J. Miola, CPCU, ARM, Executive Director, Arthur J. Gallagher & Co. 

 
 
These minutes may not represent the order in which some items were discussed. 

I. MINUTES OF MARCH 21, 2017 SAFETY MEETING – (E-mailed 06/07/2017) 

Mr. Cramer stated that the March 21, 2017 Executive Safety Committee Meeting Minutes were e-
mailed to all Committee members along with today’s meeting notice.   

Mr. Cramer asked if there were any questions at this time.  No questions were entertained. 
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II. 1ST QUARTER SAFETY DIRECTOR’S LOSS CONTROL REPORT – (E-mailed 06/07/2017) 

The 1st Quarter Safety Director’s Loss Control Report was e-mailed to the Committee on June 7, 
2017.  Mr. Garish then distributed and briefly reviewed the report with the Committee. 

Mr. Garish mentioned that the Safety Director’s contract calls for a minimum of 64 loss control 
visits to the members of the BURLCO JIF, as of March 31, 2017, 9 of the 27 members have been 
visited at least once so far this year.  He noted that two (2) members had a double visit due to 
certain circumstances.   

Mr. Garish reported that the 12 members were reviewed for renewal effective 1/1/2018 including 
Bass River, Beverly, Bordentown Township, Delran, Hainesport, Mount Laurel, North Hanover, 
Palmyra, Riverside, Shamong, Springfield and Woodland.  These surveys will be discussed later 
in today’s agenda. 

Mr. Garish reported that as of March 3, 2017 all but three members have submitted their signed 
Safety Contract and Safety Meeting Schedules. He then responded that since the report was 
created the member towns have submitted their Safety Contracts.  

Mr. Garish highlighted that for 2017, an additional element was added to the SIP to encourage 
members of Fire, Police and EMS Departments to enroll in and complete “Safe Patient Lifting for 
Emergency Responders” on-line training program. He noted that Pemberton Township and 
Mansfield completed the training.  Mr. Garish stated there were a few small towns that completed 
the training; however, he has not received sign-in sheets from those sessions. 

Mr. Garish mentioned the Safety Director’s office is working in collaboration with the Executive 
Director’s office on new ideas for the 2018 Annual Safety Breakfast program. 

Mr. Garish asked if there were any questions.  No questions were entertained at this time. 

(The Annual Safety Director’s Loss Control Report is attached to the minutes of today’s meeting.) 

 

III. SAFETY INTERVENTION / MONITORING 

Mr. Forlenza asked J. A. Montgomery if there were any candidates for Safety Intervention or 
Monitoring.  Mr. Garish indicated that there were no candidates at this time.  

Mr. Forlenza then referred the Committee to an excerpt from the last Executive Safety Committee 
Meeting on page one (1) of the agenda packet.  He noted that the excerpted language was in 
regards to Pemberton Township and placing them on the Safety Director’s “watch list” pending 
updated metric data from Qual-Lynx.  There were concerns about the Township’s losses in 2016.   

 

Pemberton Township 

Mr. Garish reported that Pemberton Township’s loss ratio’s in 2015 & 2016 are above 100%; 
however, there six-year average loss ratio is below 100%.  He noted that since 2013, the 
Township has had 108 workers compensation claims.  He noted that their losses are being 
generated from the Police and Public Works Departments. 

Mr. Garish recommended keeping Pemberton Township on their “watch list” to monitor their 
progress. 

Mr. Forlenza asked if there were any other members of concern.  Mr. Saville commented that 
there are no other members of concern at this time. 
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IV. MEMBERSHIP RENEWALS 

Mr. Garish reported that each year the Safety Director is tasked with conducting surveys for each 
renewing member early in the year during a normally scheduled Loss Control Visit.  He noted 
that the renewal surveys were conducted on all twelve (12) renewing member municipalities.   

Mr. Saville then referred the Committee to a handout to review the Renewal Survey Summaries.  
He briefly reviewed the summary sheets with the Committee noting that all members up for 
renewal are recommended for renewal with the Fund. 

Mr. Forlenza asked if there were any questions.  No questions were entertained.  

 

V. JIF LOSS RATIO REPORTS – March 31, 2017 

Mr. Forlenza directed the Committee to a copy of the JIF Six Year Average Loss Ratio reports 
valued as of March 31, 2017, which was included in the agenda packet.   The report reflects a six-
year period for Fund Years 2011-2016.  Mr. Forlenza noted that the six-year average loss ratio for 
the BURLCO JIF is 66.2%.  He noted that these ratios represent incurred losses, which is money 
paid on known claims, and money set aside to be paid on those known claims, versus loss funding 
in each members assessment to pay claims within the JIFs self-insured retention.  Mr. Forlenza 
then briefly reviewed the reports with the Committee. 

Mr. Forlenza stated that this data is used to create the Loss Ratio Snapshots, which were 
distributed to the membership at the April Executive Committee Meeting. 

 
Mr. Forlenza asked if there were any questions at this time. No questions were entertained. 

VI. MEL LOSS RATIO REPORTS – March 31, 2017 

Mr. Forlenza then directed the Committee to a copy of the MEL Six Year Average Loss Ratio 
reports that were included in the agenda packet.  The report reflects a six-year average period for 
Fund Years 2011-2016 valued as of March 31, 2017.  He indicated that this report includes 
incurred losses vs. loss funding for Excess Liability, Property & Workers Compensation losses 
within the MEL’s SIR.  Mr. Forlenza noted that overall the six-year average loss ratio for the 
MEL is 10.3%.  He then reviewed the MEL Loss Ratio Reports with the Committee. 

Mr. Forlenza mentioned that the JIF, MEL and EPL/POL Loss Ratio Snapshots were distributed 
at the April Executive Committee Meeting.   

Mr. Forlenza asked if there were any questions.  No questions were entertained. 

 

VII. REGIONAL TRAINING SCHEDULE 

Mr. Garish referred the Committee to pages 18-19 of the agenda packet to review an Evaluation 
Survey from the Active Shooter Training that was held on March 16, 2017 at the Hainesport 
Municipal Building.  He noted that there were 37 attendees with 33 evaluations completed.  
Overall, the session was very well attended.  He then reviewed the Evaluation Survey from the 
Roadway, Sign and Walkway Program that was held on May 25, 2017 at the Bordentown 
Township Community Center.  Again, the session was very well attended.   
 
Mr. Garish reviewed the remaining Regional Training Courses as follows: 
 

• Wellness Coordinator Training (Debby Schiffer & Valerie Smith):  Training will be 
held on September 27, 2017 from 9:00am – 11:00am at the Hainesport Municipal 
Building.  The target audience is Wellness Coordinators.   
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• Risk Management Program for First Line Supervisors: Mr. Garish mentioned that 
Chief Hummell will be presenting this course in the Fall.  Location and time is TBD. 

VIII. SAFETY DIRECTOR’S BULLETIN 

Mr. Garish directed the Committee to a copy of five (5) Safety Director Bulletins that have been 
distributed since their last meeting: 

• Bring your Child to Work Day 
• Comprehensive Playground Inspection Program 
• CCV Lateral Sewer Lines 
• Training Summer / Seasonal Employees 
• Short Term Stationary Work Zones 

 
Mr. Garish mentioned that Mr. Ruprecht from his office is in the process of developing the 
following Safety Director’s Bulletins:  Golf Cart Safety and Firefighters – Best Practices.   
 
Mr. Forlenza referred the Committee to pages 36-38 to an email from Mr. Gural from Palmyra 
Borough in regards to a golf cart accident. The email depicts the description of an incident that 
occurred in Palmyra.  He noted that the Fund is beginning to see a trend of incidents involving 
golf carts.  Mr. Forlenza mentioned there was a significant claim in Westampton involving a golf 
cart.   
 
Mr. Saville indicated that his office in the process of developing a packet for distribution that will 
include a policy, training program, and toolbox talks regarding utility vehicles.   
 

IX. SAFETY DIRECTOR’S MESSAGES 

Mr. Garish referred the Committee to pages 39-45 of the agenda packet to the Safety Director’s 
Messages that were e-mailed to the members since the Committee’s last meeting: 
 

• Excited Delirium Memorandum 
• Online Camp Counselor Training Program 
• Spring Cleaning 

 
Mr. Hummel indicated that the Law Enforcement Community has been faced with a controversial 
condition known as “Excited Delirium”.  He noted that individuals suffering from this condition, 
which is usually from a drug induced condition, demonstrate  a combination of delirium, anxiety, 
hallucinations, speech disturbances, disorientation, violent and bizarre behavior, insensitivity to 
pain, elevated body temperature, and superhuman strength.   Mr. Hummel mentioned that there 
are two (2) Liability Drug Epidemic cases; as a result, he is asking that Law Enforcement take 
precautionary measures of this ongoing epidemic.   
 
Mr. Hummel stated that they are currently asking the Police, Fire, and EMS personnel to address 
by creating a policy that would handle the epidemic.  He stated that these individuals do not feel 
pain and are non-compliant.  Once these individuals are cuffed law enforcement agencies are 
being instructed to have them receive immediate medical assistance.  Mr. Hummel stated that the 
Court Systems will be reviewing the time line of events of the incident.  He indicated most times, 
there is a delay in medical treatment. As a result, Mr. Hummell mentioned that training will be 
developed for the Law Enforcement Agencies in all the three JIFs.   
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X. MEL SAFETY INSTITUTE 

Mr. Garish reported that all Training Administrator have been appointed in each town.   

 

MEL Leadership Institute 

Mr. Garish referred the Committee to pages 46-48 to the MEL Leadership Skills Training for 
New Supervisors correspondence and the class schedule.  He noted that this is a three-day course 
designated to help supervisors become a better at their jobs by strengthening important 
management skills.  Mr. Garish stated that the Northfield session was cancelled due to low 
attendance.  The next session will be taking part in the northern part of the state.   

Mr. Garish then mentioned that there is a “new” MEL Leadership Skills Training for Senior 
Managers.  He indicated that the first session began today with no members from the BURLCO 
JIF enrolled.   

 

Online Training 

Mr. Garish reported that the Auto Mechanic online training is coming along.  He noted that Joe 
Murraci has met with a few of the larger members that have Fleet Maintenance Programs to assist 
in developing the training.  Mr. Garish stated that correspondence was sent to supervisors 
requesting their feedback on their everyday issues that should be addressed.  He indicated that the 
goal is have the program implemented by the Fall. 

Mr. Garish reported that since the beginning of the year there were 167 instructor led attendees 
and 157 online classes taken by the BURLCO JIF members.  He then mentioned that the 
following members completed the “Safe Patient Lifting for Emergency Responders” on-line 
training program: 

• Pemberton Township – used 80 
• Mansfield – used 43 
• Medford Township – used 33 
• Lumberton – used 18 
• Delanco – used 12 

Mr. Garish noted that there were seven (7) towns that completed the online training program. 
However, the numbers from Hainesport and Mount Laurel have not been reviewed.  

 

Additional Topics 

Mr. Garish mentioned that Susan Kopec and other members from our office are currently in the 
process of updating the “Next Gen System”.  He noted that he will keep the Committee informed 
on their progress. 

 

XI. S:ERVE 

Mr. Garish discussed S:ERVE, the online training program sponsored by Safety National 
available for Police, Fire, and EMS.  He indicated that his office continues to promote this 
program to the members.  He noted that he is the contact person for S:ERVE.  Mr. Garish further 
noted that the second part of the program Attention & Distraction Driver Training Announcement 
was e-mailed on March 27, 2017.  He noted that the video is approximately 40 minutes in length.  
Mr. Garish mentioned that another announcement was sent out regarding Safety: Emergency 
Responder Vehicle Education on February 13, 2017.  
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XII. POLICE TOPICS 

Accreditation & Re-Accreditation Update 
 
Mr. Forlenza referred the Committee to pages 55-61 of the agenda packet to review those 
agencies that are either accredited or are going through the Accreditation / Reaccreditation 
process as of October 13, 2016.  He indicated that he continues to promote the Police 
Accreditation and Reaccreditation program.  Mr. Forlenza indicated as a follow-up from the last 
Executive Safety meeting it was noted that Mr. Fitzpatrick, Fund Commissioner for Mansfield 
Township indicated that his town had been accredited; however, the report indicates otherwise.  
He noted that he reached out to Harry Delgado last week and he is aware that Mansfield was not 
listed on the report along with a few other towns.  Mr. Forlenza stated that Mr. Delgado is 
currently in the process of having the list update along with a format change.   

SLEO Training 

Mr. Forlenza mentioned that the SLEO Training has been completed and several BURLCO 
Police Departments sent officers through the training.  The sessions were held on May 15th, 16th 
and May 23rd.  He indicated that he will continue to promote this training in the future.   

Police Ad Hoc Committee  
 
Mr. Garish mentioned that the Police Ad Hoc Committee meeting was held on February 24, 2017 
in the Marlton Office.  The minutes from the meeting are located on pages 62-66 of the agenda.  
He noted that there were 14 attendees.  

He noted that the next Police Ad Hoc Committee Meeting will be held on June 22, 2017 at 
9:00am in the CSB Marlton Office. 

 

XIII. MEL SAFETY & EDUCATION MEETING 

Mr. Forlenza referred the Committee to page 67 to the meeting minutes from the last MEL Safety 
& Education Meeting that was held on April 7, 2017.  He noted that the meeting minutes are self-
explanatory and provides the Committee with an idea as to what the MEL is working on from a 
“statewide” perspective. 
 
Mr. Forlenza mentioned that the next MEL Safety & Education Meeting was supposed to be 
scheduled for June; however, the longtime Chair of the Committee has retired effective June 1st.  
As a result, the MEL is working on a replacement Chair in order to schedule the next MEL Safety 
& Education Meeting.   
 
 

XIV. PEOSHA ADVISORY COMMITTEE UPDATES 

Mr. Saville mentioned that he attended the April 27th PEOSH Advisory Committee meeting.  He 
then highlighted the Top 10 Cited Standards for January 1, 2017 through March 31, 2017 with 
the Committee.  The report was included on page 73 of the agenda packet.   
 
Mr. Saville reported that there were a total of 46 written citations for failure to maintain NJOSH 
300 Logs.  He mentioned that in some cases the citation is written for not knowing where the logs 
are kept.  Therefore, it is important to let the employee’s know where the 300 logs are located 
should PEOSH visit.   
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Mr. Saville then mentioned that 27 written citations were distributed for the General Duty Clause: 
Overhead Doors w/o Reverse/Stop Mechanism and No Vehicle Lift Inspections.   
 
Mr. Saville stated that part of PEOSHA’s five (5) year strategic plan will focus on Public Works, 
Fire Departments, Water Treatment Plants and Public Nursing Homes.  In addition, PEOSHA 
will be focusing on the Trenching Standards and Trench Safety.  PEOSHA conducted 62 
inspections and collected over $15,000 in fines for the quarter.  
 
Mr. Saville mentioned that PEOSH recently removed the “trans filling station” citation.  He noted 
that the citation will no longer be written by PEOSHA as they realized it should have never been 
written.  PEOSH was citing towns for an obscure suggestion that appeared in a Compressed Gas 
Association pamphlet.     
 
Mr. Saville indicated that PEOSH is providing a new break out version that focuses on specific 
areas of concern.  
 
 
Central Drop Box Proposal 

Mr. Forlenza referred the Committee to page 76 of the agenda packet to an e-mail from Joanne 
Hall from J. A. Montgomery.  He noted that the e-mail is self-explanatory; however, he explained 
that during 2016 chemical inventories, J. A. Montgomery made a spot check of Central Files of 
members for the BURLCO JIF.  The e-mail mentions the following items were lacking; hazard 
communication, safety data sheets, and poster, along with training record deficiencies.  Mr. 
Forlenza stated that to help rectify these deficiencies, an addition service, which is referred to as 
“Central File Drop Box” has been developed that can be included within the 2017 RTK service 
contract. Mr. Forlenza indicated that the 2017 survey is conducted in the summer of 2018; 
however, it is budgeted in the 2017 Fund Year.  The Fund budgets a certain amount of funding 
based upon a “Not to Exceed” proposal that was provided by J. A. Montgomery in the summer of 
2016.  He stated that there is a per member fee of $300 for accessibility to the program that would 
be payable to J.A. Montgomery as part of their RTK contract with the Fund. Mr. Forlenza 
mentioned that the 2017 RTK service contract can be amended should the Committee agree to 
this expense.   
 
Ms. Carrington indicated that it was mentioned to her that the Safety Director’s office would 
provide the member town with a CD that contained a listing of chemical inventories.  Mr. Saville 
stated that it would not be possible to provide this information to each individual town via a CD.  
Discussion ensued. 
 
Following a brief discussion, the Committee authorized the expenditure and the contract 
amendment.  Mr. Forlenza stated that his office will work with J. A. Montgomery in this regard. 
 
 

XV. WELLNESS INITIATIVE  

Ms. Schiffer briefed the Committee on her recent activities with the membership. 
 
May Wellness Day Recap: 
Ms. Schiffer mentioned that on May 23rd Chesterfield, Bordentown City, Medford, Tabernacle, 
Lumberton, Shamong and Southampton successfully carried out their second multi – Municipal 
Employee Health Fair.  Overall, the Health Fair was an excellent event with a variety of vendors 
that participated.  She noted that a Mammogram Van was utilized for this event.  Attendance was 
not as high as the towns have hoped given the multiple municipalities.  Ms. Schiffer stated those 
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who participated were active and positive in responses.  The consensus is that the towns would 
like to do this again next year with some new ideas.   
 
Presentations 
 
Ms. Schiffer mentioned that since the last meeting she conducted the following activities:   
 
 Completed the following presentations in June: 

• Bordentown City -  Chair Yoga demonstration 
• Delran Township – “Movement vs. Exercise: Combating the Sitting Disease” 
• Edgewater Park Township – “Movement vs. Exercise: Combating the Sitting 

Disease” 
• Palmyra Fire Department – “Movement vs. Exercise: Combating the Sitting 

Disease” 
 
Challenges 

• Delanco Township – Completed their “walking challenge” with 19 participants 
• Pemberton Borough -  Cardio Challenge with four (4) participants 
• Pemberton Township – Two separate groups participating in a 12-week Wellness 

Challenge: Police and Administrative Staff. Employees earn pints for doing different 
categories of exercise weekly (i.e. cardio, core or resistance training, stretching, etc.)  
Earn 50 points = win a prize / Earn 100 = drawing for a “Ninja Blender” 

• Westampton Township – Drinking Water Challenge 
• Florence Township – Maintain Don’t Gain Challenge.  Ms. Schiffer indicated that 

they had 21 participants; four (4) maintained their weight within a pound, 11 lost a 
total of 55 pounds, (6) gained weight totaling 2.4 pounds.   

 
Yearly Incentive Wellness Participation 

• Lumberton – Earn tickets for participating in various activities (including JIF safety 
training) throughout the year and earn a chance to win a prize at the end of the year.  
This month’s “In the Spotlight”. 

 
Other Ideas 

• Delanco Police Department - interested in having Dr. Sigafoos a former Police 
Officer to offer several presentations on Stress Management for the Police Officers.  
Ms. Schiffer noted that Delanco has coordinated with Dr. Sigafoos to conduct five (5) 
separate sessions for the employees.  The Township has opened up the seminar to 
other neighboring municipalities.   

• North Hanover Fire Department – will be holding a six (6) week Boot Camp for the 
Fire Staff.  It will be held once a week beginning in July. Working with the Fire 
Department on the details. Ms. Schiffer is scheduled to meet with a Personal Trainer 
from local fitness center to determine a possible “game plan”. 

• Mansfield Fire Department – Possibly interested in offering a smoking cessation 
class.  Ms. Schiffer has reached out to the American Lung Association. 

 
Ms. Schiffer mentioned that there were three (3) municipalities that participated in a “needs 
assessment” which is encouraged to complete once every year.   
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FIREFIGHTER AD HOC COMMITTEE 
Ms. Schiffer mentioned that the last Firefighter Ad Hoc Committee meeting was held on May 16, 
2017.  She indicated that the meeting minutes will be included in the July Executive Committee 
Meeting agenda packet.   
 
Ms. Schiffer reported that there were representatives from Medford, Wrightstown, Vincentown, 
Beverly City and North Hanover attended the Firefighter Ad Hoc Committee Meeting.  
 
Ms. Schiffer recommended a possible Regional Training for 2018.  She mentioned that a Fire 
Chief from this JIF attended a one-day/eight (8) hour course entitled” 25 to Survive – Reducing 
Residential Injury” seminar.  The presenters are a Fire Captain from Fairfax County and Fire 
Chief from NY City.  The cost of the seminar is $3,200 to present up to 150 people.  This seminar 
focuses on the impact of a residential area that would increase Fire Fighters risk for injury.  Ms. 
Schiffer commented that the TRICO JIF is interested in this seminar; however, a central location 
would need to be reserved.  She asked the Committee for their feedback on how to proceed.   
 
Mr. Forlenza commented that this seminar could be added as part of the 2018 Regional Training 
Program.  He noted that if there are expenditures of dollars, funds are available in the budget for 
various safety trainings.   He recommended that Ms. Schiffer coordinate with Mr. Garish from the 
Safety Director’s office, and his office can coordinate the facilities.   
 
Ms. Schiffer mentioned that the next Fire Fighter Ad Hoc Committee meeting will take place on 
September 19th at the Emergency Service Training Center in Westampton at 7pm.  She indicated 
that Patty Davidson from Qual-Lynx will be the guest speaker to discuss workers compensation. 
 
 
Wellness Incentive Budget  

Mr. Forlenza referred the Committee to page 77 of the agenda to the Wellness Incentive Budget 
Program member balance spreadsheet for 2017.  He indicated that the deadline to encumber or 
claim funds is on November 30, 2017.  The final date to claim or encumbered funds is February 
1, 2018. 
 

XVI. OPTIONAL SAFETY BUDGET 

Mr. Forlenza stated that the member balances for the Optional Safety Budget are located on page 
78 of the agenda packet.  The available balances for the 2017 Optional Safety Budget are made 
part of the agenda packet and presented to the members on a monthly basis in the Executive 
Director’s Report.  The deadline to encumber or claim funds is November 30, 2016.  The final 
date to claim encumbered funds is February 1, 2017. 

 

XVII.  SAFETY INCENTIVE PROGRAM 

Mr. Forlenza directed the Committee to a spreadsheet on page 79 of the agenda packet.  The 
deadline to encumber or claim funds is November 30, 2017.  The final date to claim encumbered 
funds is February 1, 2018 

Congratulatory Letter / Award Letter 

Mr. Forlenza mentioned that the congratulatory and award letters were e-mailed on March 1, 
2017 following the Safety Breakfast.   

Special Recognition Letters 
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Mr. Forlenza mentioned that the Special Recognition Award Letter were mailed to the recipients 
on April 20, 2017. 

 

XVIII. 2017 SAFETY KICKOFF BREAKFAST 

Mr. Forlenza mentioned that the 2017 Safety Kickoff Breakfast was held on April 4, 2017 at 
Indian Springs Country Club, Marlton, NJ.  Mr. Forlenza stated that he has already confirmed the 
speaker for 2018. 
 
 

XIX. NEXT MEETING 

Mr. Forlenza indicated that the next meeting will take place on September 19, 2017 at 2:00pm at 
Hainesport’s Municipal Building.  The last meeting is scheduled for December 19, 2017.  The 
Committee agreed. 

 
There being no further business, the meeting adjourned at 3:32 p.m. 

 
File: BURLCO/2017/Safety Committee    Tab 06/20/2017 

BURLCO/GEN/Safety Committee    Tab: 06/20/2017 
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EXECUTIVE SUMMARY 

2017 Contract Status  
 
The First Quarter Safety Director’s Report covers service activities provided 
during January, February and March 2017.  The annual Safety Director’s contract 
for J. A. Montgomery Risk Control calls for a minimum of 64 loss control visits to 
the members of the Burlington County Municipal Joint Insurance Fund, and 
completion of the Right to Know Inventory and Labeling Surveys. As of March 31, 
2017, 13 of the 64 planned visits have been completed. Nine of the members 
have been visited at least once so far this year. 
 
Twelve members will be reviewed for renewal in 2018 including Bass River, 
Beverly, Bordentown Twp., Delran, Hainesport, Mount Laurel, North Hanover, 
Palmyra, Riverside, Shamong, Springfield and Woodland. These surveys will be 
completed during the second quarter and a summary of findings will be 
presented at the June Executive Safety Committee Meeting.  During the surveys 
all municipal operations were reviewed, buildings more than 50 + years old were 
visited and the following elements were reviewed: SIP participation, progress on 
Suggestions for Improvement, any unusual exposures and comments on their 
loss metrics.   
 

Summary of Members Visited: 
 
 Township of Mount Laurel – Conducted a Loss Control Survey on January 12 
 Township of Mount Laurel – Conducted a Loss Control Survey on January 31 
 Township of Tabernacle – Conducted a Loss Control Survey on January 10 
 Township of Bass River – Conducted a Loss Control Survey on February 6 
 Township of Bordentown – Conducted a Loss Control Survey on February 1 
 Township of Pemberton – Conducted a Loss Control Survey on February 13 
 Township of Beverly-Conducted a Loss Control Survey on March 29 
 Township of Delran – Conducted a Loss Control Survey on March 9 
 Township of Hainesport-Conducted a Loss Control Survey on March 31 
 Township of North Hanover – Conducted a Loss Control Survey on March 9 
 Township of Riverside – Conducted a Loss Control Survey on March 10 
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Regional Training:  
 
 OSHA Record Keeping Webinar began in January, 2017 

 
 The Safety Coordinator/ Claims Coordinator Round Table was held on  

February 23, 2017.  There were twenty seven members represented.  
 

 Active Shooter Regional Training was held on March 16, 2017. Fifteen 
member towns were in attendance. 
 

 DPW Supervisor RSW Regional Training was held on May 25, 2017. 11 
member towns were in attendance. 

Additional Service Activities 
 

 Preparation and distribution of 2017 Safety Incentive Program by e-mail and 
posting to the burlcojif.org website 

 Summary of 2016 SIP participation and selection of “Special Recognition 
Award Winners.” 

 Preparation of Annual Safety Kickoff Breakfast program, success stories and 
awards. 

 Preparation of Safety Director’s Annual Report and Loss Analysis Report 
presented at the March Executive Safety Committee Meeting. 

 Police Chief Ad Hoc Committee Meeting were held February 24, 2017. 
 Safety Awards Kickoff Breakfast held April 4, 2017.  
 Participation in MEL Safety & Ed Committee meeting held on January 27, 

2017.  

Safety Monitoring and Intervention Activity  
The Safety Monitoring program is designed to identify members in need of extra 
attention. There are NO members of the BURLCO JIF on Safety Intervention or 
Monitoring at this time. J. A. Montgomery Risk Control will continue to monitor 
the loss ratios, LTAF rates and participation of all members in the safety 
programs. 

2017 Safety Incentive Program Update 
The continuing theme for the Safety Incentive Program is “Changing the Way We 
Think about Safety.”  To make substantive changes in behavior, we need to have 
both a “Top Down” and “Grassroots” program.  Our model is based on the four 
values of Trust, Care, Knowledge, and Communication which are demonstrated 
through the best practices and demonstration of commitment.   
 
 As of March 31, all but three members have submitted the signed safety 

contracts and Safety Committee meeting schedules.  
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 Member towns are expected to actively participate in all aspects of the 
program.  Safety records are kept at the workplace and maintained by the 
Safety Coordinator.  Once or twice a year the safety records will be reviewed 
on site by the safety consultants.   
 

 Activities in the safety program are grouped as the “6 C’s” of Commitment, 
Controlling Hazards, Continuing Education, Communication, Coaching and 
Claims Management.  

 
 During on-site record checks, all elements of the program are reviewed.  We 

will work with members to secure a commitment of participation for any areas 
that are found to be lacking during the review.  It is expected that written 
documentation will be available for review (Safety Committee Minutes, hazard 
inspections, training records, job site observations, roadway sign and 
walkway logs, etc.) 

 

 All safety elements are scored equally and full participation requires that there 
be activity and significant demonstration of commitment in all aspects of the 
program to qualify for a Safety Incentive Award. 

 

 For 2017, an additional element was added to encourage members of Fire, 
Police and EMS Departments enroll in and complete “Safe Patient Lifting for 
Emergency Responders” on-line training program.   

 Members will either qualify or not qualify (Pass or Fail) for a Safety Incentive 
Award.  There are no qualification tiers.  

 
SECOND QUARTER SERVICE ACTIVITIES 
 
The following specific activities are planned for April, May and June 2017: 
 

 Distribution of Safety Director Bulletins.  
 Complete renewal surveys with twelve members renewing in 2018. 
 Promote the use of the Supervisor’s Investigation report as a tool to 

encourage better accident investigations.  
 Promote Wellness initiatives and encourage members to find ways to 

integrate health and wellness activities into their programs. 
 Conduct a Police Chief Ad Hoc Committee Meeting in June and will follow 

up on MEL JIF plan to develop a statewide initiative to address police 
injuries. 

 Promote and present Regional Training. 
 Begin 2017 RTK Chemical Inventory and Labeling Surveys. 
 The Safety Director’s Office is working in collaboration with the Executive 

Director’s office on new ideas for the 2018 Annual Safety Breakfast 
program. 
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 Appendix A:  2017 Loss Control Management Report 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

Member Size REN
Service 

Consultant

Consultant 
Projected 

visits
special 
focus

Law 
Enforcement 1st visit 2nd visit 3rd visit 4th visit

Total 
Projected    

Visits          #

Completed 
Visits       

#

Remaining 
Visits           

# Comments 2017 Safety Contract

Bass River S REN JS 2 Acc Review 0 2 0 2 1/9/2017

Beverly M REN JS 2 Acc Review 0 3/29 2 1 1 3/29 LCR-Renewal, 4/5/2017

Bordentown City M JS 2 0 2 0 2 1/16/2017

Bordentown Twp L REN JS 2 RTK 1 2/1 2/1 3 2 1 2/1 LCR-Renewal; 3/30/2017

Chesterfield S JS 2 0 4/13 2 1 1 4/13 LCR 3/31/2017

Delanco S JS 1 RTK 1 2 0 2 1/17/2017

Delran L REN JS 2 1 3/9 3/9 3 2 1 3/9 LCR-Renewal; 3/14/2017

Edgewater Park M JS 2 0 2 0 2 2/2/2017

Fieldsboro S JS 2 0 2 0 2 1/24/2017

Florence L JS 2 Acc Review 1 3 0 3 1/17/2017

Hainesport S REN JS 2 0 3/31 2 1 1 3/31 LCR-Renewal; 1/20/2017

Lumberton L JS 3 Acc Review 0 3 0 3 3/31/2017

Mansfield M JS 2 0 2 0 2 1/13/2017

Medford XL JS 3 1 4 0 4 1/23/2017

Mount Laurel XL REN JS 4 0 1/12 1/31 1/31 4 3 1 1/12 LCR; 1/31 LCR-Renewal; 2/1/2017

North Hanover M REN JS 1 0 3/9 1 1 0 3/9 LCR-Renewal; 3/23/2017

Palmyra M REN JS 1 1 4/7 2 1 1 4/7 LCR-Renewal; 1/19/2017

Pemberton Boro S JS 1 Acc Review 0 1 0 1 1/30/2017

Pemberton Twp XL RG 3 RTK 1 2/13 4 1 3 2/13 LCR 4/10/2017

Riverside M REN JS 3 0 3/10 3 1 2 3/10 LCR 3/31/2017

Shamong S REN JS 2 RTK 0 2 0 2 2/2/2017

Southampton M RG 3 0 3 0 3 4/24/2017

Springfield S REN JS 2 Acc Review 0 4/13 2 1 1 4/13 LCR-Renewal 3/9/2017

Tabernacle S JS 2 0 1/10 2 1 1 1/10 LCR 3/29/2017

Westampton M JS 1 0 1 0 1 1/20/2017

Woodland S REN JS 2 RTK 0 2 0 2 4/24/2017

Wrightstown S JS 2 RTK 0 2 0 2 3/2/2017

XXDiscretionary JS 1 0 1 0 1
  

xxxTOTAL 57  7 64 16 48

                                                                  2017 Visit Schedule

                                        Burlington County Municipal Joint Insurance Fund
                        Loss Control Management Report - Contract Period 1/1/2017 to 12/31/2017
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Appendix B:  2017 Regional Training Attendance 
 
 

 

  
 
 
 
  
 

Size

Annual 
Retreat

Total Reg 
Train

Bass River S 1 1

Beverly M 1 1

Bordentown City M 1 1

Bordentown Twp L 1

Chesterfield S 1 1

Delanco S 1 1

Delran L 1 1 1

Edgewater Park M 1 1

Fieldsboro S 1

Florence L 1 1 1

Hainesport S 1 1 1

Lumberton L 1

Mansfield M 1 1

Medford XL 1 1 1

Mount Laurel XL 1

North Hanover M 1 1

Palmyra M 1 1

Pemberton Boro S 1 1

Pemberton Twp XL 1

Riverside M 1 1

Shamong S 1 1 1

Southampton M 1 1

Springfield S 1

Tabernacle S 1 1 1

Westampton M 1 1

Woodland S 1

Wrightstown S 1 1

Members represented 27 15 11 0 0

Burlington County Municipal Joint Insurance Fund
Loss Control Management Report - Contract Period 1/1/2017 to 12/31/2017

2017 Regional Training Attendance

Wellness 
Coordinator 

Training 
September, 2017

Safety/Claims 
Coordinators' RT  

2/23/17

Cyber Risk 
Management    

TBD
Active Shooter 

3/16/17     

DPW Supervisor 
RT/Roadway, Sign & 
Walkway Program 

5/25/17
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Appendix C:  2017 Regional Training Plan 
 

Burlington County Municipal Joint Insurance Fund 
2017 Regional Training Plan 

#1 Topic: Safety Coordinator/Claims Coordinator Round Table 
Date:  February 23, 2017 10:30 – 12 Noon (Safety Coordinators) Lunch 12-1:45 PM, 12:45-
2:00 PM (Claims) 
Location: Indian Springs Country Club 115 South Elwood Road, Marlton, NJ 08053 
Target Audience:  Safety Coordinators, Claims Coordinator’s Risk Consultants and other 
interested persons 
We will review on-line resources available at the MEL / JIF website, such as the Supervisor’s 
Investigation Report, the MSI Learning Management System, and an overview of the 2016 Safety 
Incentive Program and Regional training plan for the year. Qual-Lynx will discuss claims 
management. 
 
#2 Topic: Active Shooter (Edwin Moore) 
Date/Time: March 16, 2017 / 10:00 AM 
Location: Hainesport Municipal Building 
Target Audience: All Non Sworn Police Personnel 
This special program will be presented by Edwin Moore from the Department of Homeland 
Security. It will define considerations for employees in planning for, preventing, responding to and 
recovering from an active shooter incident. 
 
#3 Topic: DPW Supervisor Roundtable / Roadway, Sign and Walkway Program (John 
Saville) 
Date/Time: 5/25/2017   
Location: Bordentown Township Community Center  
Target Audience: Public Works Superintendents, Supervisors, Safety Coordinators & 
Other Interested Persons    
How can good inspection records help prevent incidents and reduce litigation costs? Having an 
effective Roadway, Sign and Walkway (RSW) inspection program is one of the key components 
in protecting Title 59 Immunities.  Good inspection reports are often successfully used to help 
defend liability cases.  During this workshop, we will review best practices for inspection, records, 
referrals and documentation.  Sample report formats will be available and there will be time for 
questions and tips from other members.  We will also have input from our JIF Solicitor on the 
importance of documentation to help mitigate liability claims. 
 
#4 Topic: Wellness Coordinator Training (Valerie Smith & Debbie Schiffer) 
Date/Time: September 27, 2017 / 10:00 AM 
Location: Hainesport Municipal Building 
Target Audience: Wellness Coordinators 
#5 Topic:  Cyber Risk Management (Pivot Point) 
Date/Time: TBD 
Location:   TBD 
Target Audience: All Personnel 
 
#5 Topic:  Career Survival for First Line Supervisors   
Date/Time:  TBD 
Location:  TBD 
Target Audience:  First Line Police Supervisors 
 
 

Attendance at Regional Training programs counts toward 
successful participation in the 2017 Safety Incentive Program. 
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TO:  BURLCO JIF COMMISSIONERS 

FROM:  RICHARD A. BROOK, FUND COMMISSIONER 

DATE:  July 7, 2017 

RE:  PRIMA CONFERENCE REPORT 
 
 This is my report concerning the PRIMA conference that I recently attended on behalf of the 
BURLCO JIF. I attended the following sessions during the conference: 
 
§ The Twelve Rules For Pursuing Personal Excellence  
§ The Power Grid 
§ Is This Pop Warner, Or The Super Bowl…The Average Joe Principle  
§ Pool Management: What Makes It Work? 
§ Do We Need To Keep This? : Understanding Spoliation of Evidence 
§ Engaging Your Community: Addressing Safety and Liability Concerns While Improving 

Customer Relationships    
§ Predictable is Preventable: Understanding Real Risk Management  
§ Your Employee Has Blown the Whistle: Now What Do You Do 
§ Lessons From a Black Swan & Other Odd Ducks 
§ People of Action Don’t Have Time to Think 

 
 The presentations and seminars at PRIMA always offer a wide variety of topics that impact all of us 
in the public sector. From pooling, risk control, workers compensation, risk management and human 
resources, the conference allows attendees to learn on many levels, and also to appreciate the overall 
management team and members of the BURLCO JIF.    
 
 From my viewpoint, some of the seminars hit on important aspects of why the BURLCO JIF is a 
success. The first presenter was Mr. Randy Anderson and he discussed the inter-connected nature of why 
customer service, striving for personal excellence, humility, safety, reducing risks, setting goals and 
employee retention are generally indicators of a successful organization. He stressed the importance of some 
things that are elementary, and yet at times forgotten. For example, remembering not to always be in a 
combative mode; reminding ourselves about the importance of listening; accepting personal responsibility 
and not missing an opportunity to make a difference in someone else’s life.  
  
 The seminar on Pool Management: What Makes it Work was presented by Paul Miola and Paul 
Forlenza. The members of the BURLCO JIF reading this memo are very familiar with efforts of Paul and 
Paul, their staff and the professionals who comprise the BURLCO JIF.  To sit and listen to them talk about 
what makes a JIF work was enlightening even though I have known them both for quite a few years. Paul 
and Paul talked about striving to “recognize situations that might impact members before they occur”.  They 
touched on “new exposures coming down the road” and why they believe one of their key missions is to 
continually evolve and improve so that they can best service members in their respective JIF’s. All in all, it 
was a reminder that the Joint Insurance Fund experience has been an unquestionable success and that its 
future success rests with the qualities of the professionals who push us to be better, and within all of us who 
are constantly pressing forward to achieve goals that are imbedded in the success of any organization that 
can endure the tests of time.                  
 



[2] 
 

 Three of the seminars that were especially pertinent in the moment to me as an administrator were 
the ones involving spoliation of evidence, engaging your community and dealing with an employee and the 
sequence of events related to someone who exposes a legitimate problem. There is a balance we all try to 
maintain in running a local government, and these particular seminars highlight the challenges that must be 
addressed on an ongoing basis.     
 
  We all come across instances where it is vital to preserve evidence or potential evidence in a legal 
proceeding or claim. Learning to think ahead about potential claims and evidence (videos, tapes, vehicles, 
pictures, reports, etc.) relating to those claims is critical. Identifying items or signs that “trigger” the need to 
preserve evidence is imperative. Failing to do so could be disastrous in seeking a successful outcome in 
litigation. 
  
 What was most interesting to me about the seminar that addressed community relations is that we 
are experiencing times that I have rarely seen in dealing with the public on a regular basis. Our environment 
as stewards of public entities is changing, and not always in the most logical or common sense manner. A 
“culture of civility” is sometimes obliterated in an instant without warning or reason. Social media can bring 
out the best in many people, but it also has created a culture that is sometimes undeniably uncivil, 
complicated and erratic. Thus, the challenges persist and grow even more in scope for all of us in the public 
sector. When it comes to engaging the community, I agree with the speaker who espoused the philosophy 
that says don’t push reasonable people away. Focus on engaging the community will result in dividends 
over time, and treating the public with respect and civility counteracts the other non-civil tendencies that 
sometimes impede our way through a complex world.        
 
 The class on dealing with so-called whistleblowers is very pertinent to our everyday duties. We all 
want to encourage the reporting of misconduct, inappropriate behavior or wrongdoing. Then comes the 
question of how to proceed during an investigation while maintaining the integrity of the communications, 
and interacting with the person who was conscientious enough to come to us in the first place. The seminar 
covered the common mistakes that derail legitimate complaints and issues that need to be addressed within 
an organization. In addition, we covered the role a supervisor must play not only in the investigation, but 
also in the handling of claims while maintaining a forthright interpersonal professional relationship with the 
person or individuals that raised the organizational problem. 
  
 Finally, the last speaker was Ed Hochuli from the NFL. Most will recognize Mr. Hochuli as an NFI 
referee, but he is also an attorney.  Here is a person who understands the intensity of pressure. Every play of 
every game is reviewed by his peers and graded. Mr. Hochuli talked about failure being a part of life, and 
the importance of learning from failure. He touched on positive motivation, accepting responsibility, not 
making excuses, improving our actual listening skills and keys to achieving a true team in an organization.     
   
 Thank you for the opportunity to attend the PRIMA conference.  
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