
	Date: 
	Location: 
	Task: 


	Crew :  


Describe Potential Hazards/Controls
Hazards/Controls
	Hazards
	Controls

	· 
	· 

	· 
	· 

	· 
	· 

	· 
	· 

	· 
	· 




Describe Task: (i.e. Leaf Collection with the aid of blowers.)
Recommendations: 

__________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________
Safety Coordinator/Foreman

Narrative Format JSO Instructions
Consider the task to be observed:

Complete date, time, crew information etc.

Begin by identifying all known and potential hazards associated with the job.
List the kind of control(s) used to reduce or eliminate the hazard, i.e., Engineering Control, Administrative Control or Personal Protective Equipment (see below).
	Hazards
	Controls

	· Traffic – Struck By, Mobile Work Zone
	· Engineering Control - Amber Lights, PPE -  Hi Visibility Clothing

	· Flying Particles
	· PPE - Safety Glasses Gloves Long Pants/Sleeves

	· Noise
	· PPE - Hearing Protection

	· Back Injury, Strains & Sprains
	· Engineering control – Gas powered blowers

	· Breathing Hazard
	· PPE - Dust Mask

	· Fatigue
	· Safe Work Practice – Speed, substitution of hand tools


Take several pictures to document conditions or work practices.

Describe the tasks being performed.  Include information on how the controls are being used.

Describe any deficiencies in procedure or controls.

Describe good behavior. 
Describe conditions, i.e., weather, lighting conditions. Heat, cold, etc.

Include personal observations on procedures being employed 
In short, the JSO should tell the story of the task at hand.  The who, what, when, where and how.
Include recommendations for improving the job, equipment, procedures or the need for training. 

REMEMBER:  This is an accident investigation before it has a chance to happen!
JSO  - Narrative Format
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